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NewHampshireINSTITUTEofArt

August 2010

Dear Students,

Welcome to the New Hampshire Institute of Art anel start
of a new academic year.

A college’s reputation is ultimately determinedthge character and quality of
its student body. To this end, | call on you toreige the level of commitment
necessary for you to fulfill the potential recogrizby admission to the BFA
program. Avail yourself of the many academic aolucal opportunities and
resources on campus and in the city of Mancheastef take the responsibility
to engage your studies with interest, passion emtiausiasm.

We look forward to another great year. | wish yoerg success and conclude
that our primary objective is to assist your ediocetl growth and experience.
We will always do our best; in return | ask thauyseek to do your best.
Together we will continue to build on the Institstggrowing reputation, so

that in the future you will look back with enormopsde and satisfaction on

our collective commitment to the quality of the BFfkogram at the New

Hampshire Institute of Art.

Have a great year.
Sincerely,

Py

Patrick McCay
Academic Dean



NewHampshireINSTITUTEofArt

THE INSTITUTE

Mission

The mission of the New Hampshire Institute of Arthreefold: to provide a
traditional bachelor of fine arts degree progranpleasizing the integration of
creative, aesthetic, technical, and critical shillartistic expression; to offer a
continuing education program that serves the contgnimthe visual arts; and
to provide an ongoing series of public exhibitiamsl lectures that support the
educational programs.

Accreditation

In 2001, the New Hampshire Institute of Art was edea accreditation from
the National Association of Schools of Art and [@esiThe Institute is a
candidate for accreditation from the New Englando&sation of Schools and
Colleges.
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NewHampshireINSTITUTEofArt

ACADEMICS

Academic Affairs Office
The Academic Affairs Office oversees most aspetthemacademic

p
p

rogram, including curriculum offerings, assessmpalicies and
rocedures, faculty issues, and new programming.

Academic Accommodations
It is the policy of the Institute to make everyaffto accommodate the

n

eeds of students with documented disabilitiesd&tts who wish to

receive accommodations must complete a Disabiligsessment Form
and provide appropriate documentation of the digghb the Student
Affairs Office. Students who receive academic acowatations are

e

ncouraged to use the resources at the Academpo8upenter (ASC).

The Institute provides academic accommodation thié understanding
that an individual student still needs to meetdtandards of a course as

(0]

utlined in the course syllabi.

Academic and Grade Appeal Process
It is the Institute’s policy to encourage communitgmbers to resolve

c

onflicts as informally as possible. This appeaicpss applies to all

academic issues, including but not limited to gregputes and conflicts
with a faculty member. The academic appeal proisess follows:

1.

The student is responsible for discussing thleieisdirectly and
openly with the faculty member within 2 weeks afggades are
issued or a problem has arisen. Every effort shdiddmade to
resolve the dispute at this stage. Students stalstdconsider using
the course and faculty evaluation form to suppod @mform on the
complaint.

If the student considers the issue unresolveat #ie first step, the
student should discuss the matter with the facuttgmber’s
Department Chairperson within a week of having avecsation
with the faculty member.



3. If the student considers the issue unresolvest tfe second step (or
if the faculty member is a Department Chairpersdimg, student is
encouraged to seek advice from the advisor. Ircése of a change
of grade appeal, the student must submit an appedéscription of
the issue in writing to the Academic Dean withindays of meeting
with the faculty member. The Academic Dean wiliiard a copy of
the appeal to the Department Chairperson and,isf &n appeal to
change a grade, the Registrar.

4. At the Academic Dean’s discretion, he will appgoan appropriate
Academic Performance Committee to include the stisl@dvisor
and Department Chairperson, who will then review #ppeal. A
decision will be rendered in writing to the studemith a copy going
to the Registrar if it is a change of grade app&ppropriate action
will be taken on the result.

Every effort will be made to provide a fair and #gble hearing to both
parties.

In the case of a grade change, the faculty memideswbmit the final
grade to the Registrar using a Change of Grade.folra Registrar will
change the grade in the student’s academic recopes will be sent to
the student’s local address and to the faculty neznald the course in
guestion, and the original will be placed in thesster grade folder. The
new grade will appear on the student's grade repod permanent
transcript, and will be factored into the stude@BA.

Academic Honesty

Academic honesty is essential to the integrity e tollege. Institute
students are expected to present their own wostudio and liberal arts
classes and in exhibitions. Students may notituthe same assignment
to two classes without full prior knowledge and semt of both
instructors. Student works that have been inspired/appropriétech
other works of art must be acknowledged and clekatheled to that
effect. Researched sources must be clearly citedoth formal and
informal academic writings. Engaging or participgtiin cheating,
plagiarism, or other forms of academic dishonesthether out of
ignorance or out of willful disregard is unaccepabind will not be
tolerated. A violation can lead to suspension andismissal from the
Institute. Please refer to your course syllabi #mel Student Code of
Conduct for further details of plagiarism or cogyti infringement.

Academic Probation

Students who fail to maintain a minimum cumulativade point average
of 2.0 are placed on academic probation. Progeessdluated at the end
of each semester. If a student does not meet themmnin cumulative
grade point average of 2.0 at the end of each semélse student will

10



receive a probation letter from the Academic De&tudents on
probation must adhere to all requirements outlimeithe probation letter
received.

Academic Progress

To make satisfactory academic progress toward aedegnd to receive
financial aid, a student must maintain a minimummaulative grade point
average of 2.0, and a minimum course completior. rRrogress is
evaluated at the end of each semester. Students fathdo make
satisfactory academic progress are placed on posbat

Academic Suspension

If a student fails to make satisfactory academiogpess for three
consecutive semesters, that student will be suggendstudents
suspended from the Institute may apply for readonisafter a period of
one semester. Readmission is contingent on thesstgdadherence to
the readmission policies outlined in the probatoisuspension letter.

Students with a cumulative GPA of 1.0 or less Ww#l suspended after
only one semester. This policy is in place to emghat students at the
Institute are capable of obtaining a degree withi matriculation time
limitation.

Add/Drop Period

While it is expected that a student will follow tkehedule of courses he
or she selected with the advisor during the regfistn period, the first
week of the semester provides the student withpgrorunity to change
his or her registered schedule. All schedule cheunggst be submitted to
the Registrar on one Add/Drop form before the séenssAdd/Drop
deadlines. Dropped classes will be removed fromsthdent’s file; they
do not appear on the student’s grade report atrideof the semester, are
not reported on the permanent transcript, and atefattored into the
student’'s GPA. Non-attendance in class does nostitote a drop.
Dropping or adding classes or changing sectionstpermitted after the
Add/Drop period.Please be aware that dropping a class or classes
may affect your financial aid; see the Financial Ad Director with
guestions.

Please note:
Adding a class is subject to seat availability.
The date the Registrar receives the Add/Drop fanthe date
that the official add or drop takes place (it ig tiee date your
advisor signed the form).

11



Students may change their schedule during the Auq/D
period; however, financial reimbursement for chanigesubject
to the Institute’s financial policy.

Annual Senior Show/Student Exhibition

Each May, after student reviews, the Institute nt®wn comprehensive
student exhibition showcasing the best student wodfkorks by
graduating seniors are featured in the primary egall spaces.
Undergraduate artwork that has been selected byude® Review
faculty panel is exhibited in studio spaces thraughthe Institute. As
part of the learning and visual education procstsglents are encouraged
to view the show.

All graduating seniors must participate in the ainend-of-year
exhibition. See “Graduation” for more information.

Assessment

The Institute is committed to upholding high stamidaof learning.
Accordingly, the Institute has implemented a corhpresive program of
student assessment in the visual and liberal arfthe assessment
initiatives  require student participation in Accapér entrance
assessments, art history survey pre- and posi-tesisiprehensive
portfolio (visual archive), annual student revievedandard research
essays in English 102, and upper level art histooyrses. The
assessment program is a particularly vital mecharnlsat enables the
Institute to examine its effectiveness and utiliesults for improvement
in the achievement of its stated goals and objestiv

Attendance Policy

During the first class meeting, faculty membersvite a syllabus that
includes the expectations for student performaatendance, makeup
work and other class standards. Students are expeot attend all
classes. Attendance is officially recorded at ecleBs session. Arriving
late to class is disrespectful and disruptive tthifaculty and students.
Faculty members may, at their discretion, set amithttendance policies
regarding late arrivals. Faculty policy may includet allowing late
arriving students to enter class or they may cooultiple tardy arrivals
as an absence.

If a student reaches his or her third absence, fdoalty member
documents the occurrences and then forwards theniation to the
Registrar. Copies will then be forwarded to theisalvand Department
Chairperson, when applicable. Documented abseresmdting from
legitimate circumstances, such as personal illréessth in the immediate
family, etc. should not negatively affect a studertttendance or

12



academic standing. If a history of excessive aleeig established, the
advisor, faculty and student will meet to determithe appropriate
outcome: course withdrawal, failing grade or aromplete gradeln all
instances, however, excused absence does not meased from
meeting course work, class standards or expectati@hould a dispute
occur, the academic and grade appeal process mdsltidwved.

Auditing Courses
Auditing classes is not permitted as a rule. It rhayallowed in unusual
circumstances, and then only by permission fromAttedemic Dean.

Cell Phone and Personal Music Device Usage

As a courtesy to students, faculty, and staffcall phones and personal
music devices (iPods, MP3 players, ring tones) ate to be turned off

prior to the start of class. Necessary phone eafido be made outside of
the classroom during a break or at the end of class

Class Standing
The number of credits determines class standinigdest has earned and
the level of courses the student has completed.

Freshman 0-29 credits
Sophomore 30-59 credits
Junior 60-89 credits
Senior 90 or more credits

CLEP - College Level Entrance Examination

The New Hampshire Institute of Art can accept uR#ocredits from

CLEP, College Entrance Examination, towards a BE§rde. Only tests
with a passing score that fill a graduation requiat are eligible for

transfer credit. Accepted CLEP credits will be esweéd using the same
policy as college transfer credit and Advanced étHaent Test credits.
Please note that the Institute’s policy typicalklgepts up to a total of 60
transfer credits, combined from all sources.

Concentration Declaration and Change

All second semester freshmen and transfer studemist declare a
concentration prior to the registration period floe following semester.
Freshmen are required to attend a session intnogltlbem to the various
concentrations during the fall semester, and acowaged to talk to
faculty, advisors, and upperclassmen before degjariconcentration.

Students may elect to follow any of the studio @mtrations, focusing
on a specific discipline, such as Ceramics, llatgn, Painting,
Photography or Interdisciplinary.

13



Students who satisfy the Interdisciplinary critemay elect to follow the
Interdisciplinary course of study only at the eridheir sophomore year,
with approval from the Department Chairperson archdemic Dean.
Students interested in pairing their concentratigth the Art Educator
Preparation Program should refer to the conceatraturriculum guides
in effect the student’s first year and tAet Education Handbogkand
speak with their advisor and faculty for more imf@tion. Students may
not pair a concentration of Interdisciplinary Anigh Art Education.

A student may change his or her concentration withritten statement
from a concentration’s Department Chairperson that student meets
competency levels required. A portfolio review viié required.

Course Cancellation

If enrollment for a given course does not meet mimh enrollment
requirements the week before classes begin, théulesis obliged to
cancel the class and notify the students so theyselect another course.

Course Requirements and Prerequisites

All courses that are required for satisfactory ctatipn of the BFA
program are listed in the Institute View book. Soit$ must complete all
freshman (Foundations) and sophomore course reqents before they
may register for junior- and senior-level (interrad and advanced)
studio courses. The semester course scheduleatadispecific course
prerequisites. Students must follow their chosemceatration’s
curriculum guide that was in effect when the studemtered as a new
student.

Foundation Requirements (18 credits)
- Foundation Drawing | (3cr)
Foundation Drawing |l (3cr)
Foundation 2D Design (3cr)
Foundation 3D Design (3cr)
Color Theory (3cr)
Materials and Processes (3cr)
Liberal Arts Requirements (45 credits)
Art History

Survey of Art History | (sophomore/3 cr)

Survey of Art History Il (sophomore/3 cr)

Art History 200/300 level (junior/senior 6 cr)
English/Literature

English Composition | (freshman/3 cr)

English Composition 1l (freshman/3 cr)
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English/Literature 200 level (soph/junior/3 cr)
Math (freshman/3 cr)
Science (soph/junior/3 cr)
Social Science
Foundations in Psychology (sophomore /3 cr)
Social Science 300 level (junior/3 cr)
Professional Artist (junior/3 cr)
Humanities (junior/3 cr)
Philosophy (senior/3 cr)
Senior Studies
Related Arts (senior/3cr)

Additionally, on approval students may elect to oninn Creative
Writing or Printmaking. Students should visit wwhia.edu for sample
curriculum guides for the various minors and Dilgitlne Art Track.

Creative Writing Minor

Qualifying sophomores who have completed ENG 101 Hi? (or their
equivalents) may apply to pursue a Minor in CreafiWriting. These
students will need at least a 3.0 (B) average ig H31l and Eng 102 and
no lower than an overall 2.7 (C+) GPA. They widlen one spoken or
written reference from an Institute faculty perqamd accepted by the
Liberal Arts Chairperson) attesting to the studentommitment to
writing. Students pursuing the Creative Writingnidi must take a total
of 18 credits issuing from a combination of appweeurses in English,
literature, and creative writing. For more infotioa, contact the
Chairperson of Liberal Arts.

Printmaking (Elizabeth Cameron to provide)

Qualifying sophomores who have completed PRT201 mpyly to
pursue a Minor in Printmaking. These students méled at least a 3.0
(B) in PRT201 and no lower than a cumulative 2.7)(GPA. They will
need one spoken or written reference from an uistifaculty person
(and accepted by the Painting Chairperson) attpdtinthe student’s
commitment to printmaking. Students pursuing thimtfhaking Minor
must take a total of 18 credits. For more informmticontact the Painting
Chairperson.

Credit Hours and Classification
Students primarily enroll in 3-credit studio andtlee courses. Course
credit hours and homework expectations are asvisllo

Course Type Credits Hrs per week | # of Wks
Studio 3 6 15
Liberal Arts 3 3 15
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While the outside workload varies from class tssla studio student is
expected to spend at the very least one hour epiedent studio work
for every two hours of class time. A student inilaelcal Arts course is
expected to spend 2 hours of outside work for éach of class time.

Credit Load

The full-time course load is 12 to 18 credits eaemester, with a 15-
credit, per semester, course load required to catephe program in four
years. Students may carry an excess of 15 crediisibthey have an
overall grade point average of 3.0 or higher, aagehobtained prior
written approval from the Academic Dean and suleditthe Course
Overload form to the Registrar.

Students should be aware that decreasing their Idaaim full-time to
part-time might affect their eligibility for finan@l aid and health
insurance.

Dean’s List

Students who successfully complete a semester mmimf 12 credits
and attain a minimum semester GPA of 3.7, withooy grades of
incomplete in the given semester, will be namedh® Dean’s List.
Dean’s List status is recorded on the student’kiafftranscript and is
designated for the fall and spring semesters only.

Disciplinary Dismissal from a Class or Course

The only reason for the dismissal of a properlyisteged student from a
class or course in which that student is enroketthat his/her behavior is
disruptive to the point where it interferes witle thghts of the teacher or
the rights of other students to learn. If a studendisruptive during a
class session, the instructor may order the stumeleave the classroom
for the remainder of the class session. The stuchambe dismissed from
the course if the disruptive behavior continuese Trtstructor is under no
obligation to allow the dismissed student to magemork or tests missed
as a result of the dismissal. Dismissal from a sewill be entered on
the student’'s permanent record as an AW (admitiistravithdrawal)
grade.

Enrollment Verification

The Registrar can verify enroliment for any studemtolled in the BFA
program at the student’s request. All such requests be in writing and
include the student’'s name and signature. All anding Institute debt
must be paid before enrollment verification will lpeovided for a
student. See also “Transcripts.”

16



Forms
Most academic forms are available from the Registr&uller Hall, or at
www.nhhia.edu.

Grading

The evaluation of a student’'s work is an ongoingcpss in all classes,
including individual and group critiques, gradedsigesments, class
contributions and other factors. Students receiiceterm grades in each
class, allowing for the opportunity for informalsdussion with faculty
about progress, and suggestions for improvemently Gme final
semester grade is recorded and averaged intoutiergts GPA.

Students who would like to appeal for a changeratlg must follow the
steps outlined in “Academic and Grade Appeal Prates

Grade Point Average (GPA)

The GPA is the numerical equivalent of an averaged grade and is
calculated using a 4.0 grade point scale. Each sten'®total credits are
divided by the numerical value granted for eactetegrade to calculate
the GPA for that semester. The cumulative GPA isedihe same way,
but is based on all the credits and total numenadlie earned by the
student to date at the Institute.

The grade point system assigns a numerical valeadb letter grade.

the

Grade %ﬁgte Explanation

A (4.0) | Outstanding

A- (3.7

B+ 3.3

B 3.0 Above Average

B- 2.7

C+ 2.3

C 2.0 Average

C- 1.7

D+ 1.3

D 1.0 Below Average
Failure
Imposes a requirement for the student to retake
course and gain a passing grade. The “F” grade |will

F 0.0 remain on the permanent transcript and is factored
the student's GPA. If a student receives a faitingde
in a required course in the program, he or she takst
the course again and receive a passing grade.

17



0.0

Incomplete
Is calculated as an “F” grade and will be recordedhe
transcript until the student completes and turnghim

required coursework within the allotted time. Ifeth

student does not complete the course work withen
allotted time, a permanent “F” grade is issued.

None

Withdrawal

Issued when a student officially withdraws from
course before mid-semester. This designation app
on the student’s grade report at the end of theestm
and will be recorded on the permanent transcript
grade is factored into the student’'s GPA.

WP

None

Withdrawal/Passing

Issued by the instructor if the student withdraftereor
during mid-semester and was making satisfac
progress. The designation appears on the studgatie

report and on their permanent transcript; no grade

factored into the student’'s GPA.

WF

0.0

Withdrawal/Failure

ory

Given to a student by the instructor if the student

withdraws after or during mid-semester and was ntak

unsatisfactory progress. The failing grade “WF'nfra
required courses imposes a requirement for thessty
to retake the course and gain a passing gradegrBioe
received in the course the second time will repliee
original grade in the calculation of GPA. The ora
grade will remain printed on the transcript butlwibt
be factored into the student’s GPA.

AF

0.0

Administrative Fail

Usually indicates that the student stopped attend

classes after mid-semester without dropping
completing the course and without official
withdrawing from the course. A failing grade “AfR
from a required course imposes a requirement fer
student to retake the course and gain a passirtgg
The grade received in the course the second tirfle
replace the original grade in the calculation of AGH
The original grade will remain printed on the trenst
but will not be factored into the student’'s GPA.

AW

None

Administrative Withdrawal
Usually indicates that the student was removed f
class by the instructor during the first 8 weekstiu#
semester or that the student stopped attendinged
before mid-semester and without officially withdiag/
from the course. The designation appears on

n
or

ly

'

ra
wi

rom

AS
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student’s grade report and on the permanent trigtscr
but is not factored into the student's GPA. Stuaslen
who fail to attend class after mid-semester and dig
not officially withdraw will receive the grade oF" and
it will factor into their GPA.

Graduation Procedures and Policies

Graduation Requirements

To graduate with a BFA degree from the Institustualent must obtain a
minimum cumulative grade point average (GPA) of &ith a minimum
of 120 credits. The student is responsible focallrse work required for
graduation and for the scheduling of all the nemgssourses. Students
who complete their requirements and those who Imavenore than six
outstanding credits may participate in the annuammencement
ceremony, which takes place in May. However, sttglemst complete
the required course(s) with the required cumula@®A before receiving
the actual diploma. Students who had student ldangsg their program
must meet with Financial Aid prior to graduation.

A student must submit a Petition to Walk in the dixation Ceremonies
form if the Petition to Graduate has been previpudtnied by the
Registrar.

All obligations to New Hampshire Institute of Aduch as library fines,
tuition and fees, must be met, including paymenthef$100 graduation
fee. No diploma or transcript will be released tstadent or former
student whose financial obligations to the Instithve not been met.

Graduation With Honors

BFA candidates who have earned the distinctionvetmal have no grades
of incomplete during their final semester will guatie with honors based
on their final cumulative grade point average (GPAhe following
categories will be used:

Honors (cum laude) 3.20 - 3.49
High honors (magna cum laude) 3.50 - 3.69
Highest honors (summa cum laude) 3.70 - 4.00

Petition to Graduate
The Petition to Graduate form must be completedndua student’s
junior year; forms are available from the Registrar

Completing a Petition to Graduate form helps idgrifithe student may
have overlooked or misunderstood any graduatioruireepents. The
Registrar completes a degree audit for everyonesubmits this form to
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confirm that he or she is on target to graduatel, @t the student’s
courses meet department and Institute requirements.

Senior Exhibition/Student Show

All graduating seniors are required to participatehe annual end-of-
year senior/student exhibition. Students are inideiBtudio their
penultimate and final semester before graduating.fully expected that
an approved focused collection of the senior’s istugork will be

exhibited in the student-assigned area of the $&hibibition. No work

may be removed from the exhibition until its closé& committee of
program chairpersons and the Academic Dean willerevall senior
graduate exhibition presentations for final apptamaassigned studio
locations, and reserve the right to edit the woidpldyed. Successful
preparation and participation in the exhibition, deemed by the
Department Chairperson and Academic Dean, is reduir order for the
student to participate in commencement activities.

Independent Study

Juniors and seniors with a cumulative GPA of 3.0above have the
opportunity to work in an area or on a project othterwise offered in a
department curriculum or to replace a required ®uot available in the
semester in which the student will graduate. QiealiStudents may take
up to two, 3-credit independent studies duringdberse of their studies.
Independent studies are intended to provide additibreadth and/or
depth of study within the student’s concentrativary few exceptions
will be made for independent studies outside thaesit's area of
concentration. The student must submit a completed approved
Independent Study form to the Registrar no latantthe beginning of
classes. A student is considered registered fondependent study only
after the student has delivered the completed firrithe Registrar and
the course appears on the student’s schedule.

Internship

Students interested in internships should requestinternship Packet
from the Registrar, which outlines the policies andcedures for getting
an internship approved and receiving credit foStudents may earn up
to a maximum of 6 internship credits during thelA program, but
credit for internships is not guaranteed. On cotigateof an internship,
the Department Chairperson and Academic Dean wilerdnine if the
internship met appropriate academic standards tit the awarding of
credit.
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Junior Status

Junior level courses are limited to those studevite have already
completed all 18 credits of Foundations courses Bharedits of 100
and/or 200 level Liberal Arts courses.

Leave of Absence

A leave of absence may cover personal, family, niaial, medical,
psychological or emotional conditions that makedifficult for the
student to continue course work. A student musinbgood academic
standing (that is, with a GPA of 2.0 or bettertdake a leave of absence
from the Institute. A leave of absence request bé evaluated and
approved by the Academic Dean on a case-by-casés, bas
consideration of individual circumstances. A studmay take a leave of
absence for up to two semesters (one academic, y@at)return to the
Institute without re-applying. However, he/she mgsibmit to the
Registrar a completed Leave of Absence form fohesmmester missed.
Failure to do the appropriate paperwork may reisultvithdrawal from
the Institute. The student must meet with the @ae of Financial Aid
prior to the start of the leave if he or she isereing Title IV funds.
International students must meet with the Acadel&an prior to
applying for any leave.

An extension of a student’s leave for an additiaw@ldemic year may be
requested by writing to the Academic Dean for apakoA student on a

leave of absence beyond that period must re-agplje Institute and

must follow course requirements that are in efigicthe time of their

readmission. Some previous course credits mayppy.a

Matriculation Time Limitation

The total maximum time frame for undergraduate estisl receiving

financial aid cannot exceed 150% of the publisteedyth of the program.
At the New Hampshire Institute of Art, a bachelategree requires 120
credits for graduation. This means that you wéked to complete your
degree within 180 attempted hours (120X150%=180)rder to be

eligible for financial aid.

Readmission Policy

For readmission, students must reapply throughAithmissions Office.
They must submit a portfolio of work, including wocompleted at the
Institute and any work completed during their alssefnom the Institute.
They may be required to have an interview with emittee of faculty
from the department to which they are applying. Thepartment
Chairperson is responsible for communicating thecsig activity
required of students suspended because of an sfastiry department
review.
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Students who have been suspended or those who Vauetarily
stopped attending classes for more than two cotisecsemesters (one
academic year) must also follow the Institute’sdraasion policy.

Registrar/Registration Procedures

The Registrar's Office is located in Fuller Hallnca open Monday
through Friday, 8:30 am to 5:00 pm. The Registsaresponsible for
monitoring student academic records, class schedugaduation
clearance, and other related matters. Questiogardimg enrollment
verification, Institute transcripts, course adds drops, course
withdrawals, and a leave of absence or withdrawainfthe Institute
should be directed to the Registrar.

Prior to the semester registration period, the ettudnust make an
appointment with the advisor to review course aifor the upcoming
semester, and to select courses within his or hegram. After
completion of an advising session, students wilbke to register online
during designated time periods. All outstandingtitne debt must be
paid before a student is permitted to registertfigr ensuing semester.
Students must resolve financial holds placed orir thecounts by
contacting the Bursar's Office before they will permitted to register
for courses.

Restricted Courses

These are courses that are restricted to studenmts iparticular
concentration (e.g., Painting, Photography) and/particular class (e.qg.,
junior, senior).

Senior Class Standing

A senior is defined as a student who has alreadyeda90 or more
credits toward a BFA. Only students who fit thigezia will be admitted
into senior studio classes and receive a senitogap

Student Reviews

All non-graduating BFA students must be availalleand participate in
end-of-the-year reviews during the week of May 2i@ring a timeslot
assigned by the Institute. This obligation is tamgant to being available
for final exams at other schools.

Student reviews are a component of the Institiis'sessment program,
and provide students with an opportunity to presepbrtfolio of studio

artwork from the academic year to a panel of facfdt discussion. The
panel will write an evaluation of the work with mmomendations at the
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time of the critique. Faculty will select one or mapieces from each
student during reviews for display in the Annuald&nt Exhibition.

Students are subject to the expectations and exgaints outlined in the
Student Review Packet, which gets distributed eseing. Any student
who fails to present work for review is subjectattademic probation or
suspension.

Supplies

All art supplies required for Institute courses awilable from the
Camera Shop and Art Supply Shop on Amherst Steaetently enrolled
students receive a 10 percent discount at the Shibpa valid student
ID.

Textbooks

Institute  students  purchase textbooks online by itimMgs
http://nhia.textbookx.com. The site includes a lisf textbook
requirements for each course for the current oroojleg semester.
Please consult with staff at the Camera Shop and&éApply Store with
guestions. The Institute does not have an exchdogeselling used
textbooks. Course syllabi distributed on the fusty of class will list
required course supplies.

Transcript Requests

A student must submit a signed Transcript Request to the Registrar
with $5.00 for each official transcript requestéhly a student may
request his or her own transcript. No transcripis lve released to any
student or sent to another institution on a studdrghalf if the student’s
financial accounts are not settled with the Ingtitu

Transfer/Study Abroad Credits

Institute students who wish to study at accreditestitutions outside of
the United States must obtain academic approvahsoire credits will be
accepted toward his or her Institute academic paogr Students should
obtain a Study Abroad Packet from the Registranterested students
should make an appointment to discuss the Studpakbprocess with
his or her advisor.

A description of the prospective course(s), alotitp wredit hours, must
be provided to the Department Chair for review. ©completed, this
form should be returned to the Registrar.

To qualify for a Study Abroad Program the studenistnhave the
Department Chair's approval. The student must hasmpleted three
semesters of course study with a semester GPAdifretter.
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Receipt of official transcripts from the approveid® Abroad program
must be in the hands of the Registrar before ctitbe recorded; pre-
approved transfer of Study Abroad credits will bet factored into the
student’'s GPA. A course grade of “C” or betterlvbié accepted for
NHIA credit.

Waived Course

Only a Department Chairperson may waive a requiedrse for a
student in that department’s concentration. Waidngpurse means only
that the specific course is waived, not the nundferredits required for
the course. The student must still plan to takewrse to fulfill the credit
requirements attached to the waived course in otdefulfill the
particular concentration’s curriculum credit requients.

Withdrawal From Class(es)
Merely ceasing to attend class(es) DOES NOT coanstitan official
withdrawal either academically or financially.

Students may withdraw from courses during the fight weeks of the
semester with the course grade of “W.” Classes fwimch a student
officially withdraws by submitting a completestudent Initiated Course
Withdrawal formon time to the Registrar are not factored into the
student’s GPA.

Withdrawals after the eighth week (mid-semestet) avily be allowed

when:
Withdrawal is student-initiated for conditions bego the
student’s control (e.g., illness documented by gsjaan’s
letter). The course grade under these conditiork h& WP
(withdraw passing) oWF (withdraw failing). Documentation
must be provided by the student and approved bstient’s
advisor. The student’s advisor will be notifiedtieé change.
Withdrawal is instructor-initiated due to unusuatamstances,
not as a method to prevent low grades. The couesgegunder
these circumstances will b&/P (withdraw passing) or WF
(withdraw failing). The student’s advisor will betified of the
change.
No withdrawals are allowed after the tenth weekla$s.

In all cases, the date of withdrawal is the lase dd class attendance, as
verified by the instructor. This is the date thalt e used to determine
the student’s financial aid eligibility status. THate the completed and
signed form is submitted is the date of withdrattet will be used by
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the Registrar, and by the Bursar for the purposeapblying the
Institute’s Tuition Refund Policy.

The student must submit withdrawal disputes toRlegistrar in writing
within 30 days after the end of the semester duvihich the student
withdrew.

See “Grading” for additional information on Withevals.

Assignment of Grades for Withdrawals from Courses

A student may withdraw from a coursely by submitting a completed
Course Withdrawal form to the Registrar. (A studemay withdraw
from the Institute by submitting a separate conguletVithdrawal from
the Institute form to the Registrar.)

Failure to submit to the Registrar a Course With@laform for any
course for which the student is registered butsstipending will result
in the automatic recording of an AF (administratisdure) grade for the
course. The official date of withdrawal is the ldate of class attendance
as verified by an instructor for Financial Aid poses. The date the form
is received by the Registrar is the date of withdlaused by the
Business Office and the Registrar. If a studenenattended classes,
then the classes will be removed from the studestsrd. An instructor
may drop a student from a class roster if the studesses the first two
sessions of a class, and the class will be remdned the student’s
record.

A student who ceases to attend a class or classedpes not withdraw
by submitting to the Registrar the completed andnesi Course
Withdrawal form, as outlined above, will not be smered withdrawn
from a course, and will receive the grade of “F.”

A grade will be assigned to a student for a cladess the student is
dropped by the instructor or withdraws from thesslaA grade of AF
(administrative fail) will be issued if a studendps attending class, and
the grade will be factored into his/her GPA.

Withdrawal from the Institute

Students must submit a completed Change of Enrotli®&tatus form to
the Registrar to inform the Institute if she oritends to do a Study
Aboard, Internship, or withdraw from the Institute.

New Hampshire Institute of Art ID cards and parkipgrmits must be
returned to the Registrar when withdrawing from thstitute. Students
who withdraw from the Institute completely afteethighth week of the
semester (mid-semester) will receive a grade dfeeit’WVP or WF for
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each of the courses for which they are registegtddents who have
voluntarily stopped attending classes for more than consecutive
semesters (one academic year) must follow thetuss readmission

policy.

Withdrawal from the Institute Due to Inactivity

Students who have not registered and have not edetbla Leave of

Absence or Withdrawal form by the end of the AdaiPmeriod are

considered to have withdrawn from the Instituteartfime students who
have not registered for courses for two consecugemesters and have
not completed a Change of Enrollment Status forsn @nsidered to

have withdrawn from the Institute.
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NewHampshireINSTITUTEofArt

STUDENT RESOURCES

Academic Support Center (ASC)

Located on the top floor of Fuller Hall, in room &0the Academic
Support Center (ASC) provides free assistance té Bfidents at all
stages of the writing process, from brainstorming tevision.
Additionally, the ASC offers tutoring in all subfeareas and provides
ongoing support for students who seek to improwalystskills, time
management and organizational habits. Faculty @eet tutors offer
individual conferences, which can be arranged waade via phone or
email; drop-in appointments are also sometimedahlai

The ASC's resources include Mac computers, Inteaindtdatabase
access, printing capability, and assistive tectmol®rofessionally
staffed on a full-time basis, the ASC seeks to rtieeticademic needs of
a diverse student body and to be a valuable resdarall Institute
students.

All students, and especially those with academioagnodations, are
encouraged to use the resources available at tReté&ssist them in
attaining academic success.

Advising

Advising at the Institute is multi-faceted, withpapnted advisors as
central to its structure. Operating in close caiagiagin with Department
Chairpersons and faculty, the advisors can respéfedtively to
individual student’s educational needs and requests

All students are able to avail themselves of th@psut and guidance
from the advisors. Advisors assist, formulate anglément academic
and administrative policy; They monitor studentgress and assist with
course selections, schedule changes, attendadependent studies,
withdrawals, transcript evaluations and studerigllenges with
individual courses and faculty members.

The advisor is a vital catalyst in the communigatiath a student’s
Department Chairperson in the evolution and resoiutf academic
coursework and professional guidance. The comhimedactions and
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engagement of the advisor with the department fiaewld leadership is a
continuum of evaluation and recommendation thatimiaes a student’s
attainment of specific educational and professigoails.

Camera Shop and Art Supply Store

The Institute’s Camera Shop and Art Supply Stoagated in 77
Amherst St., sells fine art and camera suppliemesstudent artwork,
and professional custom framing. All currently dlea Institute students
receive a ten percent discount on art suppliesfearding with proper
identification. The discount does not apply to bextks and logo items.
The Store is open to the public. Visit the CamehnaSand Art Supply
Store on Facebook at http://www.facebook.com/nkséagply for special
promotions and coupons, and hours.

Community Outreach Opportunities/Talent Requests
The Institute supports community outreach and seréarning for BFA
students through the Opportunities Page at www.etiia The list of
opportunities is a resource for Institute studemts alumni to access a
current list of paid contracts, internships andumééer opportunities in
the greater Manchester area. It is designed toemtratudents with the
community and to provide them with opportunitieekercise their skills
outside of the classroom. All listings are post@d30 days or until the
opportunity has been completed.

Continuing Education Classes

Currently enrolled BFA students may register fa thstitute's
Continuing Education (CE) classes at 50 percentudfbn only.
Registration, lab, studio and model fees are exdwahd are the
student’s responsibility as well as any materiatsuired for the course.
Students paying full tuition for CE classes wilkkeé/e priority to register
over those receiving a discount. Credit for CoritigtEducation classes
is not awarded toward a BFA degree.

Email Accounts

Each BFA student is assigned a unique Instituteileat@ount. The
Institute, its faculty, and offices use Institutmal as its primary means
of communicating with students. It is the respottigibof students to
check their Institute email account on a regulaisa Students needing
assistance with their email account should cortalftdesk@nhia.edu.

Digital Labs

Digital Labs are accessible to students durindneats only, which are
posted at www.nhia.edu. Digital lab services amvigled to assist
students in completing classroom assignments. \®paoe is limited in
labs, students who need to complete class worgraments will take
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precedence over other students; a lab monitor slaya atudent not
doing class work to give up a workstation to a stitdvho is.

The last print job will be accepted no later thiainty minutes before the
digital lab is closed. Digital lab hours will nbé extended to
accommodate a student's printing needs. Monitdrslearly announce
this one-hour prior to closing. Students neediftekchnical assistance
for school-related work should email their requedtelpdesk@nhia.edu.

For questions regarding the digital lab pleaseaxinten Getchell,
jgetchell@nhia.edu.

Galleries and Exhibitions

The Institute provides a scheduled series of rediprand nationally
acclaimed artists’ exhibitions. Evening recepti@m the Art At Noon
series of presentations provide for our studentscdicontact with the
selected artists, and are also open to the pubtliclents are encouraged
to actively engage and avail themselves of theseicabnal
opportunities.

The Institute’s galleries in the French BuildingllEr Hall and Amherst
Street feature works by regional, nationally esshield and emerging
young artists. The Community Gallery in Fuller Haighlights works by
students and professional artists. The studentvault Gallery offers
additional opportunities for students to exhibitrivin Fuller Hall. Visit
www.nhia.edu for current Gallery and Exhibitionfoirmation.

Health and Mental Health Services

The Institute does not operate a health clinic @mpmus, but has
compiled the following list of services in the cownmity that are

available to students. Those students needingeiurdssistance should
contact the Director of Student Affairs.

Alcohol or Drug Dependence Resources

The Office of Student Affairs maintains a list afpport agencies for
those students who need assistance combating #&lcohodrug
dependence. The Office of Student Affairs treats raquests
confidentially.

General Health Services

Ask-A-Nurse

Catholic Medical Center/ (603) 626-2626

Free and available 24/7 to Institute students asillent directors for general
guestions or concerns prior to visiting emergemomm or The Doctor’s Office.
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The Doctor’s Office

102 Bay Street

Manchester, NH 03104/ (603) 625-1724
Insurance contact: Julie

Physician: William Windler, MD

Hours:

Monday, Tuesday, Friday 8 am-6 pm
Wednesday 8 am-5 pm
Thursday 8 am-4 pm
Saturday 9 am-noon

Female Reproductive Health
30 Canton Street, Suite # 6 (near Elliot Hospital)
Manchester, NH 03103/ (603) 624-1638
Physicians: Dr. Mary Jo Montanarella and Assocjafa (Mary Jo
Montanarella, MD; Marc Duhaime, DO; Linda Griffith€NM; Virginia
Chapman, ARNP)
Hours:
Monday to Thursday 7 am-5 pm
Friday 7 am-1 pm

Manchester Community Health Center

145 Hollis Street

Manchester, NH 03101/ (603) 626-9500

Hours: Monday, Tuesday, Wednesday & Friday 8 gomb
Thursday 8 am-7pm

Planned Parenthood
24 Penacook Street
Manchester, NH 03104/ (603) 669-7321

Hours:
Monday, Tuesday, Thursday, and Friday 8:301a30 pm
Tuesday (Teen Walk-in Clinic) 2:30 pm-5:30 pm
Wednesday 8:30 am-6:30 pm
Saturday 8:30 am-12 pm

Teen Health Clinic

1245 Elm Street

Manchester, NH 03101/ (603) 629-9707
Hours: Monday through Friday, 9 am-5 pm

This is a private non-profit free clinic for unined and underinsured teenage
students from ages 11-22.
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Women'’s Crisis Center

YWCA

72 Concord Street

Manchester, NH 03104

Emergency 24 hr. phone number/ (603) 668-2299

A 24/7 hotline for all forms of domestic and sexablUse. Widely regarded as an
excellent program to assist victims of sexual dss&taffed by highly trained
volunteers.

Mental Health Services

On Campus

Tanya Popoloski, MSW, LICSW

153 Concord Street, Rm. 204

Manchester, NH 03104/ (603) 836-2529/ tpopoloski@-eklu
Hours: Monday to Friday 8 am-4 pm

Counseling services are available on campus dthi@agchool year with
a licensed independent clinical social worker. 8tig who are
experiencing adjustment issues, anxiety, depressiahstance abuse,
grief, and other issues are encouraged to visittluaselor for individual
consultation. If a student does not want to recegmices on campus or
if a referral is necessary, off campus supportvélable through referrals
to psychiatrists and independent local providersenta health
counselors, social workers, psychologists, substabcise counselors).

In the event of an after-hours emergency, please act Emergency
Services 24 hours a day/7days a week at 603-668-#11k go directly
to Catholic Medical Center where a member of Emergecy Services
will be contacted to do an evaluation.

Off Campus
The Mental Health Center of Greater Manchester
(603) 668-4111/www.mhcgm.org

The Mental Health Center of Greater Manchesterdsramunity mental
health center, which provides counseling servioesfudents in addition
to screening and psychiatric evaluation, crisiserwvention, and
stabilization. The Mental Health Center acceptslestts with insurance
and those without are asked to pay on a slidindesc&tudents are
advised to call ahead of time to schedule an apmeint.

Bedford Counseling Services

1228 EIm Street, Suite 200

Manchester, NH 03101/(603) 623-1916
Hours: Monday -Thursday 8 am-9 pm
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Friday 8 am-5 pm
Saturday 8 am-1 pm

A fee-for-service provider affiliated with The MeahtHealth Center.

Students must have insurance or pay for serviceslfddd provides

comprehensive services with a psychiatrist andropaithic physician on
staff. Students who need medication are able taiwlit directly through

this practice, alleviating the need for additioreferrals. The naturopath
provides a holistic approach to long-term therapied is able to look at
diet etc. as an underlying cause for certain coort

Counseling Center of Nashua

697 Union Street

Manchester NH 03104 / (603) 627-3111

www.counseling center.com — for an online requesstbunseling

Established in 1990, the Counseling Center of Nasku a large,
multidisciplinary outpatient group practice compds of over 50
providers serving five geographic regions in Newrigahire. Practice
locations include Nashua, Hudson, Merrimack, Mastdre and
Peterborough, New Hampshire. Services availabdude individual

counseling, psychological testing, and psychiatiyithin walking

distance from the campus, the office on Union S$taféers flexible

appointment times with medication management fos¢hstudents who
need it.

helpdesk@nhia.edu

If you are working in the Teti Library or a Digithhb, please ask a staff
member for IT assistance. Students needing additidnassistance with
Institute-related software, hardware, and projettsuld send an email
with all pertinent information to helpdesk@nhia.ddom their Institute
email addresses. IT personnel will respond via ewithin 48 hours.

Salvador Deli

The Deli offers fresh, healthy food and a madefileo menu with
different special every week. Payment options idela prepaid swipe
card available from the Bursar's Office or the Cean&hop and Art
Supply Store, cash, or credit card. Visit www.nidau for hours.

Storage

The Institute does not provide storage space fafestts. Students must
make their own arrangements for storage off camposarticle of any

kind can be stored at any time in stairwells, h&easping closets,

hallways, basements, common areas, or on the Biojycles must be

kept locked outdoors or in a student’s room. Biegcinay be stored in
the designated bike racks located around campus arstudent’s own
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room, but nowhere else on campus. Fines will beessssl to all
responsible parties for breaking any storage pasdicind confiscation
may occur. Storing a motorized vehicle or any devieeding fuel in any
Institute building is forbidden, in order to ava@dossible fire hazard.
Local off-campus storage facilities include:

Extra Space Storage
195 McGregor Street, Manchester, NH/603-641-2220

901 Candia Road, Manchester, NH/603-622-2314

U-Haul Co
515 S Willow Street, Manchester, NH/603-668-1762

Studio Availability, Safety, and Policy

Registered students may work in available clasgisuoutside of class
time, and only during standard building hours. $atd must adhere to
all security requirements. There must be at leastdtudents working in
a studio at any given time. If a class is in s@sstudents may only
work in that studio with the instructor’'s permissidstudents must sign
in and out at the building security desk.

Safety in Studio Areas

Pregnant women, persons with respiratory problemd/oa persons
placed under physical restrictions by their physisi must take
responsibility to make their condition known to tmstors as soon as
courses begin or at the onset of their conditi@me studio materials
and techniques may pose a heightened health hezamebple with such
conditions. Students with concerns should conitiit their physician.

The Institute places the highest priority on thaltieand safety of its
students. The Institute has appointed a HealthSafdty Committee to
work with all constituents. The Institute works tee and provide safe
materials, techniques and studio environments tlofaculty, staff and
students. All faculty are required to discuss sfelio practices and to
provide specific health hazard information on clasgerials being used.
Material safety data sheets (MSDS) are availableeézh area of studio
concentration. Information, books and databases clamprehensive
research on health/safety issues are availablesihibrary.

Basic Studio Safety Reference:

1. Be aware and conscious of your studio environmesxits, first aid
kits, windows, ventilation, etc.

2. It is your responsibility to be informed and agvaf any materials
you are using. Read all instructions. Read yoealth and Safety
handout/syllabus.
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3. Do not bring food or drink into any studio. lby bring water to
class, it should have a cap on it, and should ONleYconsumed
outside the studio area.

4. Do not dispose of materials in the sink, inahgdibut not limited to,
paint, plaster and clay. Dispose of materials anlthe appropriate
containers.

5. Report any chemical or material spills immedjatéo your
instructor, or, if you are working in an open stydthe facilities
manager or a security guard.

6. In some areas the use of respirators or safegglgs may be
required by Institute policy. Please consult wittuyinstructor.

7. When using an X-acto or other knife, cut AWArfr body parts.

8. If you are using tools or electrical equipmemd gou have long hair,
tie it out of the way while you are working.

9. If you do cut or otherwise injure yourself, {gtur instructor know
immediately. Each studio is equipped with a filistlt.

10. In the interest of physical safety and protetgtino student is
allowed to work unaccompanied in a studio.

11. Never work in studios when you are fatigued.

12. Clean your work area when you are finished.

13. Wash your hands before you leave the studifoaedt any food.

14. All students working in the studios outsiderefular studio hours
must sign in with Security and then also sign out.

Student Council

The Student Council was established to providengeaf educational,
social, and community events for students. Thencibuhas an
administrative staff coordinator and officers alected from the student
body. All BFA students are invited to attend andrtigipate.
(Continuing Education students are also welcomgaiticipate, but they
may not hold office.) For more information cont&ttident Affairs.

The Teti Library

The Teti Library staff members are highly trainedofpssionals
committed to assisting students and faculty witkirthresearch while
promoting independent research skills. Students maptact the
reference staff for any research project or assistawith electronic
resources or print collections. Email ref@nhia.ezhat live through our
web page, call 836-2532 or stop by the referenweietion deskFull
library policy is available on the library web site

Borrowing

The Library will register students who present tthailid student IDs in
the Library circulation system. This will allowustents to borrow
materials from the library as well as access onilinage galleries and
other electronic resources. Students may borrovtoupight books for
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three weeks and DVDs for one week. A one-week rahésvavailable
using the link on the library’s web site or by aacting the library, as
noted above. An overdue late charge of $3.00tper accrues at the end
of a brief grace period.

ltems not returned will be billed for replacemerdgst plus a non-
refundable $15.00 per item processing fee, 12 déwgs the final notice
is issued. The borrower is responsible for allrgha and fees if the
items are returned after the Library has purchasegplacement copy.

The GMILCS system will block checkout for any patravho owes
$10.00 or more in fines or fees associated wittaislibrary card. All
charges associated with a borrower’s library actaunuost be cleared
before the account will be renewed each semester.

Inter-Library Loan/GMILCS

An Institute ID card activated at the Teti Libraagables users to borrow
materials from other libraries. The Teti Libraryasbs a catalog with
eleven other area libraries, including the Mandakre<tity Library,
through a consortium called GMILCS. Available matkr from any of
these libraries may be ordered through the onliataleg, or your
Institute ID card may be presented to borrow ab#lamaterials in
person. The lending library determines borrowindigyp to which all
Institute borrowers are accountable.

Overdue charges from other GMILCS libraries mayahsl at the library
desk. Replacement costs for materials from othedl®8 libraries are
to be paid by the borrower directly to the lendibgary.

Materials not available through GMILCS may be bamed through the
New Hampshire College and University Council (NHQU@brary
consortium, or through WorldCat resource sharingase ask at the
library desk for more information or contact thieréiry as noted above.

Library Instruction and Information Literacy

Information literacy sessions are required as a pérall English
Composition and Art History | classes. However, soprofessors of
other classes may require students to attend \aliloary sessions.

Special Collections

The Teti Library Special Collections was formalbtablished in October
2007. Created through a generous donation by Jehin the Special
Collections contains over 2,000 rare books, pecaldj prints and
documents. The largest portion of the collectitusirates the history of
photography dating back to the "L&entury; it contains a strong
concentration of items representing the Pictotiagdi®. The collection
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also houses a group of archival materials relatnghe history of the
Institute.

The purpose of Special Collections is to presena @rovide access to
unique and rare materials for the purpose of rebeand teaching that
supports the mission of the Institute. The coitectserves the
information needs of the Institute’s students, lgcwand staff, as well as
the larger scholarly community. To set up an apipeént, call 836-2534
or email ref@nhia.edu.

Photocopying and Scanning

A coin operated B/W and color copier is availalvighe library. Color

printing is not available in the library. A scanngravailable for use free
of charge. Students requiring the scanner for usie Kurzweil reading

assistance software are given priority of use.

Other Library Policies

All library users are expected to conduct themseivea manner that is
quiet and respectful of other library users as waslthe normal activities
and functions of the library. Individuals who demstrate disruptive
behavior may be asked to leave, may lose libranileges and/or may
be reported to Security and/or the Dean.

Students have access to PC computers and Mac saptugn the Library
is open. PCs with Windows XP and Microsoft Offidg0R (Word, Excel,
Power Point) are available with read-write CD dsive-loppy drives are
available at the Circulation desk as are headphdoesvideos. All
Library computers are connected to the Internetrésearch and email.
Institute policy requires that all students haveaative, updated anti-
virus program on their own personal computers. &ttglare not allowed
to save their work on a library computer. Studentsst save their work
on a floppy disk, CD or USB flash drive. Studeat® expected to
monitor and limit their time on a computer station,the event that
another student is waiting to work at that computer

Mac laptops are available for 4-hour intervals €me in Fuller Hall.
Laptops have wireless access as well as full Adsbiee software.
Laptops are not configured to print.

The library computers are administered by the ITp&#ment. The
librarians and library staff will do their best assist you technologically;
however, students should get technical assistanme iT staff by
contacting helpdesk@nhia.edu for problems with rieévork, Internet
connectivity, software, etc.
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Visiting Artist Program

During various semesters, the Institute’s Visitidgtist Program
provides concentrations with an external activefgmsional in the field.
A residential component has been developed toittgteila semester-long
experience, engagement and impact for students,isamdfered on a
semiannual basis. In addition, the Institute spmispresentations,
workshops and visits from established artists anefegsionals
throughout the academic year. Visit www.nhia.edu fhe latest
information on visiting artists.
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NewHampshireINSTITUTEofArt

GENERAL INFORMATION
AND POLICIES

Campus Crime Statistics — Annual Report

The Institute’s personnel strive to create an apheee that is safe and
secure. Students are advised to report securitgecns to any available
staff member, including the Director of Student af§ or to security

personnel who are on duty during weekday hours fiopm to 11 pm,

and weekend hours. Campus crime statistics andig®lare distributed
annually and are available from the Registrar.

Change of Address/Contact Information

It is the responsibility of the student to informet Registrar of any
change in contact information, such as addresshehmmber, email
address, or name, using a Change of Contact Infamé#orm. Forms
are available from the Registrar and at www.nhia.ed

Computer Policies

Institute computer resources are offered to stisdentler an acceptable
use policy. Inappropriate use of Institute compmutiar any potentially

harmful purpose such as sending threatening oreolesemail messages
or images will result in disciplinary action. I$ not permissible for

students to install software or make changes tcctindiguration of any

Institute computer. Penalties for such infractionay include, but are

not limited to, termination of computer privileges.

Conduct Policy for Students

The Institute expects students to be mature, horzest responsible
members of the Institute. Any behavior that irdes upon the rights,
safety, property, and privileges of another persmnyhich impedes the
educational process at the Institute, is unaccéptalbn addition, any
behavior or activity that violates any local, state federal laws, is
unacceptable and will be dealt with officially. ejfic rules include, but
are not limited to any of the following prohibitedtivities on the part of
any individual or group, which causes disruptionafinterference with
the regular operation of the Institute:
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1. Harassment of a student or students, facultyaff,st
administrative officers, or the Institute is proitil.

2. ltis the policy of the Institute that all indilwals associated with
our Institute are able to work and study in an emment that is
free of sexual discrimination and sexual assaaltagsment.

3. See Institute comprehensive definition of sexhelassment in
the “Campus Health and Safety Report” which is lagde in
the Student Affairs Office.

Display and Reproduction of Student Artwork

The Institute displays, exhibits, and publishesdstu work because it
benefits students and faculty, and demonstratesahae and value of
our programs. Admissions uses student work to detrete to

prospective students what Institute students hasldiewed, and the
Institute publishes student work in the catalog atider publications.
The Institute reserves the right to use studemtaakt for such purposes,
with student permission.

The Institute also reserves the right to selegtait that is appropriate to
a given circumstance and may choose not to disptak that might be
viewed as objectionable by some audiences. Foe ttessons, obscene,
offensive, violent, or otherwise inappropriate waevil not be displayed
in public places, While instructors generally matkis determination, the
President makes all final decisions.

Emergency Planning

The Institute has established a senior level manage committee that
addresses, reviews and evaluates planning for emeigs and for the
implementation of any necessary policies, toolsshnelogies and
equipment as well as the coordination and contfotammunications,
both internal and external. Please contact the Yiemsident of Finance
and Administration if you have concerns.

Family Education Rights & Privacy Act of 1974

(F.E.R.P.A)

Annually the New Hampshire Institute of Art infornssudents of the
Family Educational Rights and Privacy Act of 197BERPA) as
amended. This Act was designated to protect theagyi of education
records, to establish the rights of students tgedont and review their
education records and to provide guidelines for twerection of
inaccurate or misleading data through informal dodnal hearings.
Students also have the right to file complaintshwitie FERPA Office
concerning alleged failures by the institution eonply with the Act.
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In accordance with the Family Educational Rightsl d&rivacy Act of
1974 (FERPA), the student has the right to inspeadtreview his or her
education records within 45 days of the requesfest an amendment to
his or her education records; a hearing if thejuest for an amendment
is unsatisfactory; or file a complaint with the USepartment of
Education.

School officials within the Institute may obtain formation from
education records without obtaining prior writteonsent. The Institute
determines the criteria for who will be considesshool officialsand
what legitimate educational interestehool officials have to be allowed
access to educational records.

Students do not have the right to see the followpagental or guardian
financial information; confidential letters and osemendations used for
admissions purposes (for which the student has edaithe right of

inspection); confidential letters and recommendwtiavritten prior to

January 1, 1975; and education records contaimifigrration about

more than one student (students are permitted sitoethat part of the
record which pertains only to inquiring student).

Privacy Policy

The Institute will refrain from disclosing a stud'snacademic, billing or
financial aid information to parents and/or guandiavithout the consent
of the student. An Authorization to Disclose Acadermformation to
Parent(s) or Guardian(s) form is distributed talstits upon entering the
Institution. A student must complete this form areturn it to the
Registrar. If the student chooses to give permissd release this
information to parent(s) or guardian(s), the panand/or guardian(s)
must be listed on the form. The form is availabtaf the Registrar.

Schools may disclose the following information witih consent:

“directory” type information such as a student'smea campus address,
telephone number and email address; photograplatjoreship to an

alumnus/a of the Institute; participation in offity recognized

extracurricular activities and sports; concentratad study and degree
sought or completed; full- or part-time enrollmestatus and

classification (freshman, sophomore, junior, sengmaduate); date of
attendance and graduation; degrees, honors anddswarceived;

expected date of completion of degree, requirememisgraduation; and
most recent previous education agency, institutiowlege or school

attended, and degree received from it.

This information, however, will not be disclosedhf student completes
a Request to Prevent Disclosure of Directory Infation form, available
from the Registrar. By signing this form, your nami be withheld
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from any Institute-wide posted or published ligtsts as the Dean’s List,
the Commencement Program, and information will betreleased to
prospective employers. This form may be obtainethfthe Registrar.

Incident Report

When a New Hampshire Institute of Art student, fggustaff member,

or visitor is involved in a policy violation, anydtitute staff member or
official can document the incident. Not every iraitl documented is a
policy violation. Some documentation includes emeagy concerns,
theft, loss, equipment damage or illness. All iecilreports are written
objectively, and it is extremely important that aiformation given is

accurate. The Director of Student Affairs revieWsreident reports and
may set up meetings in order to receive more inébion.

Intimate Relationships Between Students and Faculty
Faculty members are in a position of influence égard to students.
Therefore, romantic or sexual relationships betwaefaculty member
and student, whether or not the student is indlelfy member’s class or
department, can compromise the integrity of thedestirfaculty
relationship. Faculty members therefore shouldemgfage in romantic or
sexual relationships with students, even if thati@hship is welcomed
and wholly consensual. Violations of this policyearcause for
disciplining the faculty member, up to and inclugltermination.

Policy on Harassment

Institute community members are prohibited from agigg in
harassment. Harassment may be sexual or nonsewualature.
Harassment includes any threat, in any way exptdessémplied, to a
person or property, or any obstruction of any iidlial’s authorized
movement on campus. Any student or Institute conitpumember who
believes he or she has been harassed, or is afvaine occurrence of
harassment, should immediately report the incidenthe Academic
Affairs Office in the French Building, Student Aififs, or any Institute
administrator.  After hours, such incidents shoblel reported to a
security officer on duty in academic buildings oRasident Director in a
residence hall. Each report will be fully investigd and appropriate
action will be taken. In the event this policy islated the responsible
individual will be subject to due process disciplin action up to and
including expulsion. Students who commit serioffernses on campus
will go under review of the Institute Judiciary Cunittee.

Health Policies

Alcohol and lllegal Drugs

The Institute is committed to maintaining an enniment of teaching and
learning that is free of illicit drugs and alcohol.
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Drugs and alcohol are prohibited from all resideha#ts and academic
buildings. Alcohol is forbidden from all Institutbuildings except at
specific Institute events for those who are 21 yearolder. Possession
of an empty container of an alcoholic beverage wél dealt with as
though the individual responsible for the emptytagrer consumed the
contents.

Alcohol or Drug Dependence Resources

The Office of Student Affairs maintains a list afpport agencies for
those students who need assistance combating &lcohodrug

dependence. The Office of Student Affairs treats raquests
confidentially.

New Hampshire State Alcohol Laws

The legal drinking age in New Hampshire is 21ydfi are under 21, it is

illegal to:

- Have in your personal possession any alcoholic tages,
Misrepresent your age for purpose of obtainingladtic beverages,
Drive in a car containing alcoholic beverages ekcehen
accompanied by a parent, guardian, or spouse st Mayears of
age,

Be in an area where alcoholic beverages are servddss
accompanied by a person at least 21 years of agmaltl: Fine
and/or time in jail.

Drugs/Controlled Substance Policy

Students, Institute employees, and guests are lptethifrom the use,
possession, transfer or sale of any illegal drugudystance or related
paraphernalia while on any part of the campus dnetitute field trips.

The Drug-Free Schools and Communities Act Amendmerit 1989
require that the Institute, as a recipient of fatléunds, including
federally provided student financial aid, notifys itstudents and
employees annually that the unlawful possessioa, os distribution of
illicit drugs and alcohol on Institute propertypisohibited.

In compliance with the requirements of the DrugeFigchools and
Communities Act Amendments of 1989, all studentd amployees of
the Institute are notified of the following:

1. The unlawful possession, use and distributiorillit drugs and
alcohol on the Institute campus or during Institigponsored
activities are prohibited.

2. Students and employees who are found to beadlation of this
stated prohibition may be subject to arrest andviction under the
applicable criminal laws of local municipalitiediet State of New
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Hampshire, or the United States. Conviction caultén sanctions
including probation, fines and imprisonment.

Students who are found to be in violation of thisted prohibition are
subject to discipline in accordance with the prared of the Student
Conduct System. Discipline may include disciplingsrobation or
dismissal from the Institute.

Smoking Policy

It is the intent of the Institute to provide a sraekee working and
learning environment for all students, faculty, ast@ff. Smoking is

therefore strictly prohibited inside any Institutailding, including any

common area, hallway, stairwell, residence halintpetc. Smokers are
asked to use designated smoking areas outside ef Irktitute’'s

buildings, and dispose of cigarette butts proparigt without littering.

Mail Delivery to Students

All registered BFA students have a mailbox. Redidtmdent mailboxes
are located in each residence hall. Nonresidewtests have a mailbox
located in the Office of Student Services. Studenésexpected to check
their mailboxes regularly; Institute offices useilimaxes for dispatching
vital information to students (Financial Aid, Regiion, Library,
Admissions, etc.) Highly personal or confidentt@mmunications are
NOT distributed to these mailboxes.

Students living in residence halls will be informa&idthe first meeting of
each semester how incoming mail for residence iealidents will be
handled (there may be a residence hall mailboxebvety to room). The
mailing address for all resident students is theesa

Student Name

Your residence hall & mailbox number (room numbgmou don't have a
mailbox)

148 Concord Street

Manchester, NH 03104

Models

Institute faculty, staff, and students may not niadele for any Institute
events, courses, or workshops. Nude models mustéethe age of 21.
Only authorized faculty must hire models who arettom current list of
approved models, which is administrated by the Be@ffice.

Non-Discrimination Policy

The Institute is a private, non-profit educationaktitution, which
maintains a policy of equal opportunity for all.dbes not discriminate
on the basis of race, color, religion, nationalgori sex, sexual
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orientation, age, veteran status, or disabilityaéimission, access to, or
employment in its educational programs.

Parking

Limited parking is available in lots at the AmherBuller, and French
buildings. Multiple public parking options are alsvailable within
walking distance of the Institute, including onestr metered parking.

Students at Institute Hall and The Plaza may kgbddi for city parking
permits that allow for parking on designated steahd at specific
locations; permits are available at City Hall. Qught parking is not
permitted for any commuting or residential studentany Institute lots.
Hampshire House and 88 Lowell St. residents wheehaars may park
overnight on the street or in one of the publickpay garages listed
below.

The vehicle operator is solely responsible for ifigdand paying for a
public parking space, and for any fees and/or finearred by violating
public or private parking regulations.

Parking on Campus

All Institute parking rules and regulations applyand are the same for
commuting students and those who live on campuskirRais limited,
and available on a first-come first-served basialirthree parking lots.
Overnight parking in Institute lots is not allowéar any student. Any
vehicle parked in Institute parking lots must digpthe current Institute
parking sticker issued for that vehicle. Parkindck&rs are not
transferable and do not guarantee parking for amy®&arking stickers
must be affixed to and visible in the lower parttbé passenger-side
windshield.

Students parking in the Institute lots must obtaiparking sticker before
the start of the fall semester. The sticker isdvdbir one year only.
Parking stickers are used for monitoring purposes oly, and do not
guarantee parking in Institute lots. Lost parking stickers are to be
reported to the Registrar; a $10 replacement fdk bei assessed to
replace the sticker. You must obtain a separatkingasticker from the
Registrar for each vehicle you'll be parking intlhge lots.

Failure to display your vehicle’s valid parkingcktér may result in your
car being towed. If any Institute parking regulatics violated, the

student’s vehicle will be towed at the student'shnawek and expense. If
your vehicle is towed, please call the LMC Towingnipany directly at

(603) 668-8900 or (603) 627-7771 for informatioroabretrieving your

vehicle.
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Off-campus Parking Options

Metered on-street parking is available on cityetseand in city lots near
the Institute. For information about getting an rlPapass, visit
www.quickparking.us/manchester/.

Students may park in the following public garageéayment is by the
hour, day, or month.

Hampshire Plaza Parking Garage
2 Plaza Drive (across the street from The Plazdmstdute Hall)
$65/ month/ (603) 622-6223, ext. 9737 Melanie Rerra

Wall Street Towers Garage
555 Canal Street (two blocks from The Plaza antitiiis Hall)
$50/ month/ (603) 668-0855

Victory Garage

25 Vine Street (two blocks from the Residence Haill 2 blocks from
the Institute)

$75/ month plus $20 refundable deposit on card

(603) 264-6580 - Kim Defrofierf

The Permanent Collection

In 2003, the Institute initiated a permanent cditec of student work.
Purchases for the Student Collection are made #yritmm the Annual
Student Exhibition, at the discretion of the Acaderbean, Gallery
Director, and Department Chairpersons.

Personal Loss/Theft

The Institute is not responsible for loss or damsgstudent property,
including theft, vandalism, fire, or acts of natuBtudents are strongly
advised to make sure that a personal or familyrarste policy covers
the loss of personal belongings at the Institutethe event of a loss by
theft, the matter should be reported immediatelyStadent Affairs.
After hours, please report to the security offioar duty, or a Resident
Director in the residence hall.

Photography and Video Use

The Institute reserves the right to use photographyideotapes of

Institute students in class or on campus for tleenption of the Institute

and its programs. Any student who does not wishetgphotographed or
videotaped must notify the Institute by completihg Request to Prevent
Disclosure of Directory Information form, availaliftem the Registrar.
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Student Lounges/Common Areas

The French Building, Fuller Hall, Amherst Streetl&8 Lowell St. have
dedicated student lounge spaces. These areas @ropjabrtunities for
students to relax, eat, and interact in an inforsoaial context. Vending
machines are located in some student lounges.

Student ID cards

All students are required to carry a current Ingtitstudent photo-ID card
while on the premises. Student ID cards must begmted to allow for

studio use, library borrowing privileges, a 10 martcdiscount on student
supplies at the Camera Shop and Art Supply Stoe free admission to
the Currier Museum of Art and the Museum of FinésAn Boston.

Returning students will have updated IDs maileth&r home address at
the beginning of the fall semester. New students db not receive an
ID card during orientation must get a new ID froime tRegistrar.
Returning students must have new pictures takemngluthe spring
registration period. IDs will be issued at the Ibegig of the fall
semester. New students who do not receive an |® adaring orientation
must get a new ID from the Registrar. Returninglsiis must pick up
new IDs at the beginning of the fall semester. Ui@stcards are to be
reported to the Registrar; a $10 replacement fele lvd assessed.
Students are not to lend or otherwise misuse #tedtent ID cards.

Weather-related Cancellations

If students would like to be informed of Instituitl®sures and emergency
information, they may subscribe to the New Hamgshstitute of Art
text service by texting the keywoMNHIA to 41411.

1. In the event of snowstorms or other serious hegagvents,
the cancellation decision for morning, early aftem or all
classes will be made by 7 am that day, if at adisiide.

2. Cancellation information can be accessed byginthe
Institute’s website, www.nhia.edu, or by callingeth
Institute’s main phone number (603-623-0313) and
listening to the first part of the recorded message
You may also access the following television andica
sources:

a. TV- WMUR Channel 9

b. FM RADIO - WZID 95.7, WOKQ 97.5, WEVO
89.1, WJYY 105.5, WGIR 101

c. AM RADIO - WFEA 1370, WSMN 1590
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3. If a “no-school” announcement is NOT made, iamethat
classes ARE being held ORat a decision has not yet been
made. In the event of middle-of-the-day decisiongery
effort will be taken to make and disseminate theisien at
least 1% hours before class time.

In the event of a weather-related cancellation yostructor will
schedule a make-up day.
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STUDENT HOUSING

The residence halls at the New Hampshire InstibfitArt offer students
a variety of options. More than just a place teithe Institute provides
the opportunity for community living based upontadent development
philosophy of mutual respect for individual riglaisd growth of students
into young professionals. The residence halls aifepecial environment
encouraging autonomy, mature interpersonal relships, and the
privileges of residing on campus. In the five ttadial halls, students
find mostly single occupancy rooms, with a limitedmber of double
rooms available. The Institute provides free br@amdblinternet in each
residence hall room. Each residence hall hasléneedry facilities and
lounges equipped with TV, Cable and DVD playerd.rakidence halls
have common area kitchens with refrigerators, stoweicrowaves and
ovens. On-campus housing is designed for traditiooallege-bound
students ages 18-24. There are five traditionaldi options available.

Hampshire House is an all female residence hall, consisting of 26
rooms, of which 10 are doubles and 16 singles.l@simay be available
during some semesters. A common living room, kitghformal parlor,
studio, and outside patio provide the comfortsahh.

Institute Hall (known to students as “the Y”) is located on the'8and
4" floor of the Manchester YMCA, a co-ed residenckthat houses 57
students. Both floors provide single and doub$dence hall rooms for
both female and male students, and common kitchéring areas on
both floors. Students living at Institute Hall hate benefit of the
YMCA facilities during regular business hours.

The Plaza is located within the Hampshire Plaza, and is aedo
residence hall with 90 rooms. This residence hallses a generous
kitchen area, a large common room with pool tablstudio, and quiet
nook, all available for the students' enjoyment egldxation.

88 Lowell Streetprovides suite style living to 56 students. Rocns

doubles with two rooms sharing a bathroom, althotrggfies may be
available during some semesters.
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The Rectory (Merrimack House)is available for juniors, seniors, and
non-traditional students. Students older than 2 e housed on a
space-available basis.

Housing Eligibility

In order to be eligible for campus housing, stusesitould be classified
as full-time. Those students who are consideresl fliean full-time may
be considered for housing, provided that there deqaate space
available, and they get permission from the Marggbirector of

Residential Life & Student Development. Studentshiag to live in

campus housing must complete and return the Hou3empsit Form.

Housing availability is limited and students aret mparanteed their
requests.

Resident students will be assessed a $250 HousamgaBe Deposit.
This charge will be assessed only once during tbedemic year.
Student Affairs and the Facilities Department wplerform a final

inspection to determine if a student is responditeany damage. The
deposit, less any damage amount, will be refundeithé¢ student in the
form of a check.

Community Rules

Your Community

By choosing to live in overnight housing students ehoosing to live
and learn among their peers. The Student Affaific©thopes that all
residents take pride in where they live and wittomhthey share their
residence. While at the New Hampshire InstituteAdf we hope that
students will meet others with different backgrosinieliefs, talents, and
degrees. We hope that students are able to workiendogether as a
community and demonstrate mutual respect and corfoerothers. The
New Hampshire Institute of Art residence halls designed for the
traditional student. Nontraditional students wille bplaced in the
Merrimack House using the Institute’s housing phaest policies. At

this time, there is no housing for married couptesindividuals with

children that would need to live on campus.

Common Areas

Out of respect for the building and those livinghe building, we expect
that students take care of the common areas (hajwstudy areas,
laundry facilities, and public areas). Individuali@ho intentionally or
accidentally damage the Institute property or msicbroperty, including
the removal or vandalism of signage, shall be helspbonsible. The
Student Affairs Office and the New Hampshire Ingétof Art are not
responsible for any stolen, tampered with or ltstns in the building.
Any damages to common area facilities or equipmehtcome out of
the housing deposits of all of the residents ofrtémdence halls unless
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the responsible party/parties are known (in whiekecthe full cost of
repairs will be borne by the responsible partyh ofder to preserve a
courteous environment, nudity and physical act$ Wwuld cause other
students to feel uncomfortable are prohibited e@xdbmmon areas.

Quiet and Courtesy Hours

The New Hampshire Institute of Art values the rithsleep and study at
all times. Therefore, we respect the request faetgand that request
surpasses another student’s right to be loud ouglise. “Quiet” means

music, voices, or any other noises that can bedhaamneighbors, in the
hallway, above or below, when a resident’s doaladsed. If bothered by
noise made by another student, students shouldtrffr@pproaching the
individual(s). If this is not successful, contatietResident Assistant
(RA) or Resident Director (RD) on duty to assist. dpproached

regarding noise, it is expected that students beéllrespectful of others
and take appropriate action to resolve the sitnatio

To provide students with the most conducive atmesplior study and
sleep, noise levels must be kept to a minimumlaimés. Student who
play musical instruments or listen to music mustkéheir door closed
while the music is playing. Instruments may notdiayed after nine
p.m. The residence staff will enforce the followiquiet hours:

Sunday through Thursday: 11:00 pm — 10:00 am
Friday and Saturday: 1:00 am — 10:00 am

Housing Assignment Information

Room Assignments

In order to reserve housing, students must payoa@ $2using deposit by
the designated annual deadline. Room requestscar®dered, but not
guaranteed. The Managing Director of Residentidie L& Student
Development makes assignments. Requests are catsifiest by full
time upperclassmen in order of GPA, then by fuligifreshmen in order
that the housing deposit was made, part time stadammd non-Institute
students will be placed in any remaining rooms. Uxe student
preference, seniority, or time priority systems famaking such
assignments may be changed or limited at the Uit sole discretion.
The Institute retains the right to administrativedhange a housing
assignment at its sole discretion.

Room assignments are for the entire year. Theravasereasons for a
room change request: 1) serious health problems Zndcceptable
irreconcilable differences between roommates. Stisdare not allowed
to change from one room to another without obtgirpermission from
the Managing Director of Residential Life & Studdmvelopment. If a
student has changed rooms without obtaining apa@ppermission, a
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$300 illegal room change fee will be assesseddthéi account and the
student will be required to return to the originam.

Check In / Check Out

Every student is personally required to completsigfated check in
procedures at the beginning of occupancy and campkesignated check
out procedures at the end of occupancy. The Roorantory Form,
obtained at check in, will become the basis fomssessment of charges
due to damage or loss. Failure to return a signeaihrRInventory Form
results in the student’s acceptance of the Instgupre-assessment as
valid. Before moving out, a student is requiredrémnove all trash,
remove all personal property, and leave the rooooforclean. Charges
for additional cleaning required, removal of prdgeor for any damage
or loss of residence hall property, normal wear &ad excepted, will be
billed to the student.

Whenever a resident is preparing for check outfahewing needs to be
completed:

1. Clean entire room.

2. Remove all personal property. (If personal bgiogs are
found, the New Hampshire Institute of Art will depse of
items away after a 24-hour tirperiod.)

Remove all trash from area.

Close and lock all windows.

Reposition all furniture as it was on arrival.

Turn off all lights.

Turn heat/air unit on low.

Schedule an appointment with the RA or RD to @eer
condition of the room and complete Room Inventogrni
(RIF).

9. Turnin keys.

10. Fill out forwarding address card.

11. Sign Room Inventory Form.

©No U k~W

*Failure to complete any or all of the tasks listdabve will result in an
improper checkout and fines will be assessed togbgonsible parties.

**All Common areas are subject to the same damdgeges. When
there is no one person to attribute the damagetheolnstitute reserves
the right to apportion damage charges among thalemts of the

individual floor.

***|n the event that the damage charges assessededxthat of the

housing damage depositharges for the damages over and above the
deposit will be charged to the individual student acount.
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****Residents do not follow these guidelines for lidays or breaks.
Residents will follow different procedures at thiate. When the facility
is closed, residents are required to leave by #sgdated time and are
not allowed to re-enter the residence until thdifgds re-opened.

Room Furnishings

Rooms are to be used as a place of private regden@ way that

respects the right of others, civil laws, and agleregulations. All

student rooms are provided fully furnished inclydlved, dresser, desk,
chair, and drawing table (optional). In order toimn a healthy

environment no outside mattresses are allowed. Estcident is

responsible for maintaining the good condition &fe troom and

furnishings. Furniture may not be removed from adsht's room.

Students are responsible for damage of furnishiresulting from

misuse. Students are also responsible for damageresult of affixing

materials and/or decorations to walls, ceilingspf] or woodwork. The
use of nails and tape is prohibited but sticky tacid 3M tape is
encouraged. The cost of repairs or replacemenesidence rooms will
be charged to the occupant, excluding any damageedaby 3M tape.

Alteration to Premises
Students may make no changes in the building dixiigres individually
or in groups. The student or any person acting highor her permission
shall refrain from:
1. Removing any item of Institute equipment/furnéturom the
room or premises without RD permission.
2. Altering or replacing the present locks or othecurity devices
or installing additional locks or security devices.
3. Making any structural or electrical alteratiaaghe room.

4. Using nails, tape, screws, bolts, or decals upen ftiniture,
walls, doors, woodwork, ceiling, or floors of theom or
apartment or otherwise defacing or marring sucfasas.

Internet

The Institute provides free Internet in each resigehall room to our
students. Students are responsible for providieg thwn Ethernet cable
if they live in the Hampshire House or InstitutellHYMCA. Plaza
residents are responsible for providing a WiFi card

Laundry Facilities

Laundry facilities are located in the residenceshédr student use. If
students leave their laundry in the machines, atbsidents may take out
the laundry. Effective Fall 2009, laundry machiaes free of charge — In
order to limit costs by reducing equipment failyslzase do not overload
any machines.
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Pets
Pets or animals of any kind are prohibited in #&dence halls.

Privacy

Each resident is entitled to the right of privadhe New Hampshire
Institute of Art, however, holds the right to coetisearches of residence
hall rooms without just cause. Listed below are sahthe reasons why
the New Hampshire Institute of Art would need téeen

» Maintenance repair

* Health and safety checks

» Checkout

 Ensuring the safety of the residents

* Fire safety

Resident Directors and Assistants reserve the tmlgnter a residence
hall room, with or without prior notice if they havknowledge of
misconduct that is against the New Hampshire bnstiof Art policy or
State law to ensure the safety of the residents taedproperty. If
damages are documented, the residents of the nesidall room will be
notified that a disciplinary meeting will be heldis the responsibility of
the New Hampshire Institute of Art residents to merate with officials
in this process.

Giving out the pass code to your room is prohibitddy person found
entering a room that is not his/her own withoutitaion is subject to
disciplinary action.

Roommate Conflicts

Roommate conflicts can be stressful and evolve rafomany issues.
When conflicts cannot be resolved between the disigg parties, the
Student Affairs Office staff can help mediate. Resit Assistants or the
Resident Director can be mediators and help craatenvironment in
which all parties can express the disagreement wok jointly to
resolve the issue. It is not the responsibilityMénaging Director of
Residential Life & Student Development to provideeaolution; that is
the responsibility of the roommates. There are wdwimstances when
resolution cannot be reached through negotiationemthis occurs, it is
up to the Student Affairs Director to determine tilee or not to proceed
with disciplinary actions, removal from residenoe change of residence
hall room. All residents are to abide by the Newrtpahire Institute of
Art policies at all times as stated in the Studdahdbook. The Student
Affairs Office has the right to intervene when datfarises.
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Safety and Security

Artwork in Residence Halls

The New Hampshire Institute of Art encourages gttgléo continue
creating artwork while not in class and in apprai studio spaces.
Residence hall rooms and common areas are notdevadi appropriate
for any wet media. The academic and residentiatictu are the
appropriate places for artwork. It is recommentlet all art materials
be stored in a sealed storage container withimahielence hall room. No
solvents are permitted in the residence.

Fire Safety
The New Hampshire Institute of Art would like toseme the well being
of all students and visitors.

The most effective way to avoid harm in a firedse prepared before it
happens. At the beginning of the year the Resi@armctor along with

the Resident Assistants will explain emergency edoices for the
facility. The explanation will include where alkits, stairwells, fire

extinguishers, and alarm pull stations are locdted.IMPORTANT that

residents treat all alarms as a real fire and Vollilne appropriate
guidelines established by the New Hampshire Instiaf Art. Elevators

are not to be used and residents should exit gasthirs. Failure to
follow any emergency procedure can result in a fare possible
disciplinary action.

The cost for needlessly activating a fire alarr$$360.00. Costs for false
alarms that cannot be attributed to a specific viddial(s) will be

assessed to all residents. Fire extinguisherprangded in all residence
areas for emergency use. Anyone found in possessfoa fire

extinguisher, tampering with or discharging a fiegtinguisher for

reasons other than emergency will be subject wplisary action.

If you see or smell fire in the facility: On your way out of the
building, activate the fire alarm and evacuate theilding
immediately! Never attempt to put out a fire on yown.

If you hear a fire alarm sound: Immediately leave your residence
hall room and follow the fire emergency route oéll by the
residence staff by using the stairs and exiting bisdding. Once
evacuated from the building, stand away from thitseand building so
the appropriate personnel can enter and residantexit.

If you are trapped in your residence hall room: Move to the closest
window and wave brightly colored clothing or a lighut an opened
window to alert rescue team members to your lopatio
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Open Flames

Open flames are not permitted inside the buildimglgdes common
areas, hallways, stairwells, residence hall ro@tts). This includes open
flames such as candles, incense, potpourri, cigatigthters, pipes or
flammable materials, etc.

Power Failures

If a power failure occurs, emergency lights wiltieate. Remain calm
and do not use candles or other flames. Keep Hidgs and exits clear
from obstruction.

Prohibited Items
The following items are prohibited in the residehedis:
A. Alcohol, drugs, cigarettes
B. Paraphernalia that can be used with illegal slingluding,
but not limited to bongs, pipes, hookahs, rolliegpers, etc.
C. Hot plates, heating/immersion coils, electrigirfg pans,
toaster ovens, electric blankets, non-UL listedmgge
halogen lights, and electrical items not approvedthe
residence staff
Electric heaters
Extension cords (surge protectors highly reconted)
Firearms, candles, incense, explosives, firesjonkeapons
of any kind, hazardous chemicals of any kind, gaeol
propane, butane, or other combustible materials
G. Solvents of any form
** |f these items are found they will be confisteal.

nmo

Room Decor

Electrical cords, artwork, and mini string lightirege prohibited from
hanging from ceilings in residence hall rooms. e ivees, wreaths or
other types of greenery are prohibited in the wesi@ hall room.
Thumbtacks are prohibited in rooms and scotch tap®t allowed on
the doors, sticky tack is recommended by Instingewell as 3M tape.
Damage caused by 3M tape to the walls is not chatgehe resident.
Only non-flammable holiday decor is allowed. Pagdecor on doors
must be limited to an 11 by 17 inch square. Nooda&@ns are allowed
in the hallway other than the door unless a Resid@rector gives

permission. Overhead florescent lighting may retltered in anyway.

Upholding a Safe Environment

In order to uphold a safe environment, you are aesible for keeping
your individual residence hall room clean and féeaaing up after
yourself in common areas. The New Hampshire Irstiad Art reserves
the right to inspect rooms without prior notice aadsess fines if
necessary. As part of our effort to provide a safeironment, the New
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Hampshire Institute of Art will schedule health amsdfety checks
throughout the year.

All residents of the New Hampshire Institute of Amust take
responsibility for their environment both insidestresidence hall room
and in the residence hall, including the hallwestsidy areas, laundry
facilities, and public areas. Any resident who mi@nally or

unintentionally creates a mess in the residendétfawill be responsible

for cleaning up the area and may be assessed finesubject to
discipline.

Students are not allowed to infringe on the safétgthers. Any student
who physically threatens or assaults another studerschool grounds
will be met with immediate disciplinary action. YAstudent who does
not feel safe in the residence halls should corié&tor her Resident
Director immediately and appropriate action will taken to uphold a
safe environment.

For the safety of all residents and staff, studen¢sasked to respect the
security measures and rules that have been puade.pFailing to do so
jeopardizes the health and safety of all resideats] will lead to
disciplinary action. Individual rooms are accesbgdkey or pass code.
Students are prohibited from lending or in any wagng a key or pass
code to their room to any other person or persémslock change or key
replacement becomes necessary due to a lost enstel, the student
will be billed for the cost of the replacement bange.

Door propping is not allowed due to fire code reemients for protecting
the safety of all residence hall occupants.

Windows, Ledges, Roofs

Exiting through a window is prohibited unless in dobcumented
emergency. If personal property or New Hampshigtitiite of Art items
are ejected from any window, disciplinary actionll viake place. If
responsible residents are not identified, chargb$®/given to the entire
residence hall. All screens must stay on all winsloas a safety
precaution. Any resident that removes the scream ft window will be
assessed a fine and possible disciplinary action. maintain the
appearance of the residence hall, no objects ocapparnalia can be
displayed on any ledges or hung from the windows.

*At no time shall a resident or object be on thefror any ledges. If a

resident or object is found on the roof or a ledgsponsible parties will
be assessed a fine and possible disciplinary action
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Visitation/Guest Policy

Any visitor/guest not staying the night must leatree building by
11:00pm Sunday through Thursday and by 1:00 arajftichd Saturday.
The resident is responsible for escortmgest(s) at all times while they
are in the residence hall. All violations will tdtsin disciplinary action;
any violation of the housing handbook by guest$ bél treated as if the
resident committed the violation. The New Hampslhistitute of Art is
not responsible for any injury, iliness, or perdamecident sustained or
caused by or to guests of residents. All gueststradhere to all the
rules and regulations of this handbook. Any guesblved in any
violation will be asked to leave immediately redasd of the hour.

Overnight Guests

Any resident requesting a non-resident of the sanm@pposite gender to
remain in their room overnight must register thegjuith the Resident
Assistant (RA) or Resident Director. A resident magister a maximum

of two guests at a given time for four nights witta 30-day period.

However, guests are limited to no more than thesecutive nights per
stay. Approval to stay longer must be granteddiveace by the Resident
Director. A guest is considered an overnight gifasiey stay past quiet
hours. If a guest remains on the premises aftatduiurs and he or she
is not signed in, the guest will be asked to ldavaediately.

Residents living in doubles must have the signampproval of the
roommate to have an overnight guest.

The Resident Director is exempt from guest policiésy violation of
these regulations by the resident or guest cartriesdisciplinary action
including, but not limited to, suspension of alegtiprivileges.

Guests are not permitted during any final examimagieriod.

Residence Violation Policies

The Office of Student Affairs at the New HampsHinstitute of Art is

dedicated to providing a safe, enjoyable envirortrf@mits residents and
visitors. This means community living that is quiebmfortable, and
supportive to both academic and social growth. Tfifice of Student

Affairs would like to educate residents to be ramilole members of the
New Hampshire Institute of Art community in and side of the

classroom.

The Office of Student Affairs expects its residetatsneet the standards
outlined in this handbook. If expectations are nwdt, the Office of
Student Affairs expects residents to take respditgitand accept
consequences for his/her actions.
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If a violation occurs, an incident report is wnittéo document what
occurred. All incident reports, letters, and otkdecumentation will be
kept in the Student Affairs Office. All documentadformation is

confidential and restricted, and will remain actiwatil the resident has
graduated or withdrawn from the college.

Confronting a Policy Violation

Any situation that is in violation of the policieset forth in the New
Hampshire Institute of Art Housing Handbook or &mdHandbook will
be handled by a Residential Staff member. All Ndampshire Institute
of Art students and visitors are expected to bepeoative and assist the
Residential Staff member in confrontational sitoas. Failure to
cooperate, give false information, or use verbapbysical abuse will
result in stricter disciplinary actions or criminaharges. It is also the
responsibility of the New Hampshire Institute oft Atudents and visitors
to inform the Residential Director of any concenother staff member’s
action during the documentation process.

Incident Reports

When a New Hampshire Institute of Art student aiter is involved in a
policy violation, any Residential Staff member astitute official can
document the incident. Not every incident documgénie a policy
violation. Some documentation includes emergenaycems, theft, loss,
equipment damage or illness. All incident reports \aritten objectively,
and it is extremely important that all informatigiven is accurate. The
Director of Student Services reviews all incidegparts and may set up
meetings in order to receive more information.

Policy Violations and Disciplinary Actions
Violations are included in the Student Rules, Righihd Responsibilities
section of this handbook. Examples of violatiores @ut not limited to):

* Alcohol Possession * Noise

* Assault » Smoking

* Disturbance to Community « Vandalism- Defacing Property
* Drug Possession * Visitation (unauthorized)

* Hall Sports » Weapon/Firearm Possession

e Harassment

Disciplinary Actions
- Discipline Warning (verbal and/or written)
Discipline Fines/ Sanction
Discipline Probation
Discipline Suspension
Discipline Expulsion
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D|SC|pI|nary Sanctions (not limited to)

Alcohol Education - Community Service
Drug Education - Research Papers
Apology - Fine

Notification of Parents - Counseling

Video Research - Restitution

Judicial Board

Disciplinary actions, which exceed warnings, fingsnctions, or students who
are repeat offenders, will be brought before thevN#ampshire Institute of

Art Judicial Board. The Judicial Board consistdaufulty, staff, and students.
The complete Judicial Board process can be fourdemufiStudent Rules,

Rights and Responsibilities.”

Appeals

At any time a New Hampshire Institute of Art stutem visitor feels they
were wrongly documented for an incident, or if tliegl that a decision by the
Judicial Board was unjustly made, it is the studenr visitor's right to
appeal. In order to appeal, the New Hampshire tiistiof Art student or
visitor must first fill out the appeal paperworktiwithe Director of Student
Affairs and then set up a meeting with the Appell&fficer. The complete
Appeal process can be found under “Student Rulegght® and
Responsibilities.”
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NewHampshireINSTITUTEofArt

FINANCIAL AID

The Financial Aid Office is located in Fuller Hadind is open Mon. — Fri.,
8:30 amto 5 pm.

Applying for Financial Aid

All students applying for financial aid at the lingte must submit a Free
Application for Federal Student Aid (FAFSA) onlingisit www.fafsa.ed.gov
for more information and to apply.

Financial Aid Deadlines

May 1% is the Institute’s priority deadline for all Firngial Aid. Students may
be eligible for some types of aid such as Pell Gramd Stafford Loans after
May 1% but are less likely to be considered for institnéibaid and campus-
based funds after the deadline.

Eligibility for Financial Aid

Eligibility for federal student aid is based on 8tadent’s financial situation as
certified in the financial aid application. Instibn funds are awarded based
on need, as certified in the financial aid appiaatand merit based on artistic
promise and academic performance, as determineaysby the Institute.
Classes selected for each registration period nfuifitt an elective or
requirement in the BFA program in order for a stud® be eligible for
financial aid.

By law, some students who have drug-related coovistunder any federal or
state law may be ineligible for federal student. &wen if you have drug
convictions, you should complete and submit a Fpplication for Federal
Student Aid (FAFSA). You may be eligible, depending the date and
number of convictions.

The Director of Financial Aid will review standingst the end of each
semester. Financial aid will be withheld if anytio¢ following apply:
- You have a cumulative GPA below 2.0 for the thimhsecutive
semester
You have a cumulative GPA of 1.0 or less after sgmester
You have not successfully completed two-thirds bé tcredits
attempted
You have failed to complete credits for one term
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Incompletes will be computed as a grade of F, ard=t grade will be used to
determine financial aid eligibility. The only exdam is if the student
successfully appeals for a change of grade thattses the student meeting
the financial aid eligibility criteria listed above

Withdrawal from the Institute and Financial Aid Refunds
Students are REQUIRED to meet with the Financial dhiOffice before
withdrawing from the Institute to review their eligility, options and the
financial impact of withdrawing.

Students withdrawing from the Institute, who angible for federal financial
aid, will have their aid eligibility evaluated ugina federally mandated
formula. The amount of federal aid earned is basedhe portion of the
semester completed through the last date of atterda

If a student has received more assistance thaneaam®d, the excess funds
will be returned to the appropriate federal aidgpam(s).

The amount of aid a student is eligible for is lohee the percentage of the
semester that was completed. For example, if 4D#eosemester has passed
when the withdrawal process is initiated, then 4tf%he federal aid originally
scheduled for disbursement has been earned. Howewmee 60% of the
semester has been completed, a student has edbfeéd df the federal aid
they were eligible to receive. If a student haseieed more federal aid than
was earned the Institute then will return the unedrfunds based on a federal
refund formula. If the Institute must return afpam of the funds, the removal
of those funds from the student’s account may eradbalance due, which the
student would be required to pay.
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NewHampshireINSTITUTEofArt

STUDENT FINANCIAL
OBLIGATIONS AND
PAYMENT

Students are responsible for tuition, fees, andtedl Institute costs. It is
expected all charges, less any financial aid regofty the Financial Aid
Office, must be paid in advance of the beginninggath semester or before
the due date provided on the student’s statem8hident accounts remaining
unpaid after the due date will be assessed a #it@0fée. Any student who
does not clear his or her outstanding debt withitisétute will be considered
as not having completed registration, will haveealfollments for the current
semester deleted, and will not be allowed to attelabs unless special
arrangements are made with the approval of thedBuré\dditional charges
assessed or adjustments to the student’s accowd after the due date must
be paid within thirty days of the assessment omstdjent. No degree,
transcript, or grade report will be issued to atydent whose financial
accounts are not settled with the Institute, asrd@hed solely by the Bursar.
All debt must be paid before a student is permitteckgister for the upcoming
semester, to receive grades for courses takersctipts or a diploma. Past
due accounts may be subject to interest, addititatal fees and collection
charges.

All payments should be directed to the Bursar, Cé8icord St., Manchester,
NH 03104. The Bursar’s Office is open Monday tlgiodrriday from 8:30 am
to 5:00 pm. Questions regarding payment, billingl arharges should be
directed to the Bursar at (603) 836-2523.
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Costs for Academic Year 2010-2011

PER 2 SEMESTERS
FULL-TIME STUDENT (FALL 2010 &
SEMESTER SPRING 2011)

Tuition (12 — 18 credits per semester) $8,870 ™7,
Tuition - Overload (over 18 credits per $565 per credit
semester)
Studio Fee $ 735 $ 1,470
Registration Fee $ 30 $ 60
Student Activity Fee $ 80 $ 160
Technology Fee $ 65 $ 130
Supplemental Lab Fee (Photo/lllustration $ 275 $ 550
only)

PART-TIME STUDENT PER SEMESTER
Tuition per 3 credit course $1,695
Studio Fee per studio course $ 233
Registration Fee $ 30
Student Activity Fee $ 80
Technology Fee $ 65
Supplemental Lab Fee (Photo/lllustration $ 138
only)

HEALTH INSURANCE

Required for Full Time Students* | $641 per acadeysar

*Health insurance is required for all full-time BF#tudents. The charge is assessed
only once during the academic year. Health insteamay be waived with proof of
health insurance in another plan. Part-time sttsdeho would like to purchase health
insurance should contact the Student Affairs Office

OTHER FEES
Graduation Fee $100
Official Transcript Fee $ 5
Student ID/Parking sticker replacement $ 10
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RESIDENT STUDENT**
Housing Damage Deposit*** $250 per academic year
2 SEMESTERS
RESIDFESISIZOI—ISI__ZLOFlszES PER SEMESTER (FALL 2010 &
SPRING 2011)

Hampshire House
Single $3,565 $7,130
Double $2,714 $5,428
Triple $2,036 $4,072
Institute Hall at the YMCA
Single $3,670 $7,000
Double $2,799 $5,426
Triple $2,099 $4,198
Merrimack House (The Rectory at St Anne’s)
Single $3,670 $7,340
Double $2,794 $5,588
Triple $2,096 $4,192
The Plaza
Single $3,775 $7,550
Double $2,874 $5,748
Triple $2,156 $4,312
88 Lowell Street
Single N/A N/A
Double $3,193 $6,386
Triple $2,395 $4,790

**All housing options are subject to availability any given semester.

***The Housing Damage Deposit is assessed only ahaing the academic year and
will be refunded to the student, less any damagesdttute property, at the end of
the academic year.

Tuition Management Systems

The Institute has partnered with Tuition Managen®ystems to provide a
payment plan that assists students and parents anaging educational
expenses. This interest-free, monthly paymentoaptillows students and
parents to spread their educational expenses owealles monthly

installments. There is a small fee to enroll.

A 10-month payment plan (July through April) an@®@-aonth payment plan

(August through April) are available to cover falid spring semesters. The
summer semester must be paid separately. For iafmmabout the payment
plan, visit www.nhia.eduor www.afford.com/nhiaor contact the Bursar at
(603) 836-2523.

Withdrawals and Refunds
A student wishing to withdraw from individual coess must submit a
completed Course Withdrawal form to the Registrar.
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To withdraw from the Institute’s BFA Program, theident must submit a
completed Withdrawal from the Institute form to tRegistrar. A student who
has been awarded financial aid must meet with timeckr of Financial Aid
prior to withdrawal to determine if any financiatlanust be removed from his
or her account and returned to the appropriaterééded program or other
funding source.

If a student withdraws from a course or from thstitote, tuition and other
refundable fees* will be adjusted according toftiiowing schedules:

Reversal of Charges — Fall & Spring Terms

If dropped or withdrawn by the ADD/DROP deadline 100%
If withdrawn prior to 1 week after the ADD/DROP diiae 80%
If withdrawn prior to 2 weeks after the ADD/DROPagiine 50%
If withdrawn prior to 3 weeks after the ADD/DROPagiine 25%
There are no refunds given after 3 weeks afte ADB/DROP deadline.

Reversal of Charges — Summer Term

If dropped or withdrawn by the ADD/DROP deadline | 100%

There are no refunds given after the ADD/DROP deadl|

* The Registration Fee, Student Activity Fee, anédhnology Fee are non-
refundable.

After applying adjustments to the student’s accpargtatement will be sent to
the student. Any balance remains the responsilifithe student and is due
within 30 days.

Effective Date

Students are required to complete the approprat®(E) to withdraw from
the Institute or a course, or to request a leavabsknce. The effective date
used for adjusting Institutional charges is theedéie Registrar receives the
completed and signed form. If a student has redeifireancial aid, the
Financial Aid office will determine if any federdlnds must be returned
according to the Title IV federal guidelines. Th#ective date used for
adjusting financial aid is the last date of clagsralance, as verified by the
instructor.
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NewHampshireINSTITUTEofArt

Student Rights, Rules,
and Responsibilities

The Student Code of Conduct and Judicial Process
Article I: Definitions
Article 1I; Judicial Authority
Atrticle 11l: Proscribed Conduct

A. Jurisdiction of the Institute

B. Violation of Law and Institute Discipline

C. Conduct Rules and Regulations
Article IV: Judicial Policies and Administrative &tedures

A. Informal Action

B. Charges

C. Formal Hearing Guidelines

D. Sanctions

E. Appeals

F. Interim Suspension

G. Rights of All Parties in the Judicial Proges
Article V: Discriminatory Harassment Procedures
Article VI: Interpretation and Revision

Declaration of Student Rights and Rules

Preamble

This Institute is dedicated to the promotion ofrieag, creativity and

scholarship. To achieve that purpose, we are ablige provide the

environment in which such learning can take pladeis obligation carries

with it certain rights of the Institute to proteatd preserve itself in order that
it may continue to provide the appropriate envirentm Thus, a proper
condition for individual learning is one in whichet rights of the Institute

itself, as well as the rights of the individual nigers thereof, are recognized
and balanced. Within that framework, these dedtzmatare made for all

students at the New Hampshire Institute of Art.

Right to pursue learning and right of expression

The rights of the individual to pursue learning aadexpress his or her views
responsibly are of paramount importance in an anadenvironment.
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Right to participate in Institute governance
Students have the right to participate in the fustinal governance and policy
formation as defined by the appropriate governiodyb

Right to assemble and associate
Students may organize and assemble to pursuecth@imon interests, subject
to the guidelines established through the Instigaeernance structure.

Right to due process

Students are guaranteed the right of fair hearimd) @ppeal in all matters of
judgment of academic performance and personal aindsee Code of
Conduct for exception on appeal of informal action.

Right of confidentiality of student records

The Institute maintains student records, and fiiet 0f access to these records
is provided to the student or other individualsaading to the guarantees and
limitations specified in the federal governmentarily Educational Rights
and Privacy Act of 1974 (20 U.S.C. 1232 g, alsovkmas FERPA). By
Institute policy, no records shall be kept thatesf political or ideological
beliefs or associations.

Rights and responsibilities under the law
Individual rights under the United States Congtitutshall not be abridged by
the Institute.

Responsibility for standards of conduct
Students shall accept the responsibility of adlgetinstandards of conduct as
established through the Institute governance strect

Academic responsibilities

Each student shall be responsible for meeting thademic standards
established for the course of study in which shéeiis enrolled, and these
standards shall be the only basis for evaluating $tudent's academic
performance.

Room and Board Agreement
Students shall be responsible for knowing and adheto the terms and
conditions set forth in the Institute Housing Haodk.

Student Code of Conduct and Judicial Process

Preface

Community standards of behavior are intended tsgme and protect the
Institute's educational mission, as well as prometery student's academic
achievement and personal development. To attaisetlspirations, students
must live, work, and learn in an environment oflitivand respect where both
rights and responsibilities are deeply valued aighly cherished. For the
Institute community to thrive, the rules of conduttder which we operate
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must be clear and understood by our members. Tiaest Code of Conduct
attempts to codify and explain our standards ofabin and responsibility, as
well as the rights and remedies accorded to all Inegsnof our community.

Avrticle |: Definitions

1.
2.

10.

11.
12.
13.

14.
15.

The term "Institute” means The New Hampshirdtuie of Art.

The term "student" includes all persons takiogrses at the Institute,
both full-time and part-time, pursuing undergraguatr graduate
studies, those enrolled in Continuing Educatiow, #tnose who live in
campus residence halls. Persons who are not diffi@arolled for a
particular term but who have a continuing relatfopswith the
Institute are considered "students."

The term "faculty member" means any person Hisethe Institute to
conduct classroom activities.

The term "Institute official® includes any pensemployed by the
Institute, performing assigned administrative or ofessional
responsibilities.

The term "member of the Institute community”liies any person
who is a student, faculty member, Institute offica@ any other
person employed by the Institute. The Director aid®nt Affairs
shall determine a person’s status in a particulaaton

The term "Institute premises"” includes all labdijldings, facilities,
and other property in the possession of or owneéduor controlled
by the Institute, including adjacent streets ad@walks.

The term "organization" means any number of gerswho have
complied with the formal requirements for Institségognition.

The term "Judicial Board," refers to a groupefsons designated by
the Director of Student Affairs to determine whetlaestudent has
violated the Student Code of Conduct and, if saomamend
sanctions.

The term "Appellate Officer" means any persothetized by the
Director of Student Affairs to consider an appeanf a Judicial
Board's determination that a student has violdtedStudent Code of
Conduct or from the sanctions imposed.

The term "Complainant" means any Institute comty member
who submits a charge alleging that a student \adlahe Code of
Conduct.

The term "Respondent” means any student acafseiblating the
Code of Conduct.

A witness is a person who has personal knowlexdghe incident in
guestion.

The term "shall" is used in the imperative sens

The term "may" is used in the permissive sense.

The Director of Student Affairs is that perseno is responsible for
the administration of the Student Code of Conduct.

69



16.

17.

18.

19.

20.

21.

The term "policy" is defined as the writtenukagions of the Institute
as found in, but not limited toThe Student Handboo&nd The
Housing Handboak

The term "cheating" includes, but is not lidit®: (1) use of any
unauthorized assistance in taking quizzes, testexaminations; (2)
dependence upon the aid of sources beyond thokerengtd by the
instructor in writing papers, preparing reportslvw problems, or
carrying out other assignments; or (3) the acdaisit without
permission, of tests or other academic materiabrigghg to a
member of the Institute faculty or staff.

The term "plagiarism" includes, but is not teai to, the use, by
paraphrase or direct quotation, of the publishedrgublished work
of another person without full and clear acknowkadgnt. It also
includes the unacknowledged use of materials peepay another
person or agency engaged in the selling of termeqsapr other
academic materials. At the Institute, it is impemeatthat all student
artwork created for portfolios, class assignmeats] exhibitions be
originally created student works, or annotated estidtopies of other
artists’ works. All else is considered copyrightimgement.

The term "aggravating factor" is defined as iecumstance(s)
attending the commission of misconduct that addisstseriousness.
Examples may include, but are not limited to, vigle, violation of a
trust or duty, premeditation of a violation, usefafce, or a previous
conduct violation.

The term "mitigating factor" is defined as ecaimstance(s) that may
be taken into consideration to reduce a sanctiomitfgating factor
does not constitute a justification or excuse twe tnisconduct in
guestion.

The term "hosting" is defined as having a gatlgeconsisting of one
or more individuals who are not the assigned reg#def an Institute
Housing residence hall room where the gatherirgcsirring.

Article II: Judicial Authority

1.

2.

The Director of Student Affairs shall determiti® composition of
Judicial Boards and Appellate Officer.

The Director of Student Affairs and the HousiAgsistant shall
develop policies for the administration of the ingé student judicial
system and procedural rules for the conduct ofihgar

Written decisions made by the Judicial Boardldfefinal, pending
the normal appeal process.

A Judicial Board may be designated as an arbitelisputes within
the student community in cases that do not invalwgolation of the
Student Code of Conduct. All parties must agreartwtration, and
are bound by the decision with no right of appeal.
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Article Ill: Proscribed Conduct

A. Jurisdiction of the Institute

Generally, Institute jurisdiction and disciplineafihbe limited to conduct
which occurs on Institute premises or which advgrséfects the Institute
Community and/or the pursuit of its objectives.

B. Violation of Law and Institute Discipline

1. If a student is charged only with an off-campigation of federal,
state, or local laws, but not with any other vimatof this Student
Code of Conduct, disciplinary action may be takewl @anctions
imposed for grave misconduct, which demonstrategrdint disregard
for the Institute community. In such cases, no sancmay be
imposed unless the student has been found guildydourt of law or
has declined to contest such charges, althouglactaglly admitting
guilt (e.g., "no contest" or "nolo contendre").

2. Institute disciplinary proceedings may be ing#tl against a student
charged with violation of a law which is also a leion of this
Student Code of Conduct. For example, if both viofes result from
the same factual situation, without regard to pegdivil litigation in
court or criminal arrest and prosecution. Procegglininder this
Student Code of Conduct may be carried out pripsitoultaneously
with, or following civil or criminal proceedings s€ampus.

3. When a student is charged by federal, statkycat authorities with a
violation of law, the Institute will not request @agree to special
consideration for that individual because of hisher status as a
student. If the alleged offense is also the subg#ct proceeding
before the Judicial Board under the Student CodeCohduct,
however, the Institute may advise off-campus adutileer of the
existence of the Student Code of Conduct and of sogh matters
will be handled internally within the Institute comnity. The
Institute will cooperate fully with law enforcemeaitd other agencies
in the enforcement of criminal law on campus andhia conditions
imposed by criminal courts for the rehabilitatiohstudent violators.
Individual students and faculty members, actingtheir personal
capacities, remain free to interact with governrakrgpresentatives,
as they deem appropriate.

4. The Institute Judicial System is an administtrocess. It is not a
criminal law process, nor is it intended to resemtrie. The Institute
Judicial System is not required to observe fornudg¢s of evidence
and may exclude unduly repetitious or immateriédrimation.

C. Conduct Rules and Regulations
Any student found to have committed the followingseonduct is subject to
the disciplinary sanctions outlined in Article IV:
1. Acts of dishonesty, including, but not limitedthe following:
a) Cheating, plagiarism, or other forms of acadetishonesty.
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b) Furnishing false information to any Institutefigal, faculty

member or office.

c) Forgery, alteration, or misuse of any Institddeument, record, or

instrument of identification.

d) Tampering with the election of any Instituteagnized student

organization.

Disruption or obstruction of teaching, admirasibn, disciplinary

proceedings, other Institute activities, or othartharized non-

Institute activities, when the act occurs on In#tt premises,

including but not limited to the following:

a) Physical abuse

b) Verbal abuse

c) Threats, intimidation, coercion

d) Harassment

e) Other conduct that threatens or endangers thithher safety of
any person.

Sexual misconduct, which includes, but is naiitkd to, any sexual

activity as defined by RSA 632-A under New Hampshaw: 1 (1V)

and (V) without seeking and receiving express pssion. Sexual

misconduct includes sexual activity when a persabiity to give

expressed permission is compromised due to mehyaifal

disability and/or mental/physical incapacitationedto substance

ingestion. Substances can include legal or illeigags and alcohol or

any combination of these.

Attempted or actual theft of and/or damage tipprty of the Institute

or property of a member of the Institute communityother personal

or public property.

Failure to comply with directions of Institutefficials or law

enforcement officers acting in performance of theities and/or

failure to identify oneself to these persons wremjuested to do so.

Unauthorized possession, duplication or useegsko any Institute

premises or unauthorized entry to or use of Instipwemises.

Violation of any approved Institute policy, rul®r regulation,

published in hard copy or available electronicatiy an official

Institute website, including but not limited t®he Institute Housing

Handbook Fire Safety Regulations, and Institute Alcohotl drug

Policies. The breakdown follows:

a) Violation of published policies: housing (oveyti guests),

b) Violation of published policies: housing (salation),

c) Violation of published policies: housing (pets),

d) Violation of published policies: housing (proitéul items),

e) Violation of published policies: housing (riglufsothers/noise),

f) Violation of published policies: housing (hapats),

g) Violation of published policies: housing (fire afety
regulations/fire drills/alarms/equipment),

h) Violation of published policies: housing (dampge

i) Violation of published policies: housing (other)
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10.

11.

12.

13.

i) Violation of published policies: other.

Criminal conviction for violation of federal,ade or local law on
Institute premises or at Institute sponsored oestiged activities.
Use, possession, manufacturing, or distributibmarcotic or other
controlled substances except as expressly permitedaw. (See
“Health Policies,” page 10.) The breakdown follows:

a) Use of narcotic or other controlled substances

b) Possession of narcotic or other controlled sulrss

c) Distribution of narcotic or other controlled st#nces

d) Manufacturing of narcotic or other controlledstances

e) Possession of drug paraphernalia, includingnwttlimited to,
bongs, pipes, or one-hitters

f) Hosting a gathering where the use of narcotiostber controlled
substances has occurred/common sources

Use, possession or distribution of alcoholiovdbages except as
expressly permitted by law and Institute regulatiohhe breakdown
follows:

a) Use/possession/distribution of alcohol by indi&l under legal
age,

b) Public intoxication,

c) Excessive consumption of alcohol,

d) Alcohol in residence halls,

e) Providing underage people with alcohol,

f) Hosting a gathering where prohibited drinking sha
occurred/common sources,

g) Under the influence of alcohol resulting in injlillness,

h) Violation of the Institute’s alcohol policy.

Guest responsibility means all Institute siisleare responsible for
the behavior of their guests when on Institute propand may be
held accountable for violations of any Institutéerby their guests.
The definition of "guest” includes, but is not Ited to, any person(s)
a student invites into his/her room or apartmeritdmg or to the
campus, and/or any person(s) involved in activityhis/her room or
apartment, which violates any provision of the &ntdCode of
Conduct.
lllegal or unauthorized possession, or useirefms, explosives,
fireworks, other weapons, or dangerous chemicals.

Participation in a campus demonstration whigdtugts the normal
operations of the Institute and infringes upon tights of other
members of the Institute community; leading or tingi others to
disrupt scheduled and/or normal activities withimy acampus
building or area, or in or around public ways ire tleity of
Manchester, failure to disperse when so directeddbige or Institute
officials; intentional obstruction which unreasolyaimterferes with
the free flow of pedestrian or vehicular traffiqy tnstitute premises
or at Institute sponsored or supervised functiamrsjn or around
public ways in the city of Manchester.
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14. Conduct which is disorderly, lewd, or indeceBteach of peace,
and/or aiding, abetting, or procuring another

person to breach the peace on Institute premiseat dunctions

sponsored by, or participated in by, the Institute.

15. Theft or other abuse of computer time, inclgdiat not limited to:

a) Unauthorized entry into a file, to use, read, amange the
contents, or for any other purpose.

b) Unauthorized transfer of a file.

¢) Unauthorized use of another individual's idécdiion and
password.

d) Use of computer and/or computing facilities iterfere with the
work of another student, faculty member or InstitOffficial.

e) Use of Institute computer facilities and/or canipg technology
to send or post obscene, harassing or abusive gesssa

f) Use of computer and/or computing facilities tteirfere with
normal operation of the Institute computing system.

16. Abuse of the Judicial System, including butlivoited to:

a) Failure to obey the summons of an Institutecifiwho has
responsibility for any aspect of the judicial syste

b) Falsification, distortion, or misrepresentati@f information
before a Judicial Board.

c) Disruption or interference with the orderly contlof a judicial
proceeding.

d) Institution of a student judicial proceeding liagly without
cause.

e) Attempting to discourage an individual's proparticipation in,
or use of, the judicial system.

f) Attempting to influence the impartiality of a méer of a
Judicial Board prior to, and/or during the couréetioe judicial
proceeding.

g) Harassment (verbal or physical) and/or intimimabf a member
of a judicial system prior to, during, and/or aftarjudicial
proceeding.

h) Failure to comply with the sanction(s) imposeder the Student
Code of Conduct.

i) Influencing or attempting to influence anothergn to commit
an abuse of the judicial system.

Article 1V: Judicial Policies and Administrative Pr ocedures
A. Informal Action
1. In some cases of student misconduct, a diseiglihearing may not

be necessary. This is most often true when theestuédmits
responsibility and a violation is of a less serimasure. In this case,
the student might receive a written notice of aduan violation from
a Resident Director, Student Affairs Director, ¢inar faculty or staff
member. The notice will contain information abotte talleged
violation, including date, location, and nature tbé incident. The
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student may choose to resolve the matter at tkisl ley accepting

responsibility and prescribed sanctions. If thedshi wishes to

discuss the incident and prescribed sanctions thighperson who
prepared the notice of conduct violation, s/he noostact that person
within 48 hours of receiving the notice. A meetiwil be held to
finalize facts around the incident and sanctionsllowing that
meeting, the person who prepared the written natfcédolation will
decide the appropriate resolution of the compl&decisions made in
the meeting are finalln the event that the complainant is the
firsthand observer of the incident, and a meetngequested, then an
alternate staff member will conduct the meetingsinmary of the
resolution will be filed in the Student Affairs @f&. The written
agreement becomes part of the respondent studesdiplinary file.

a) The written notice of a conduct violation shattlude a section
that provides the student with the opportunity &salve the
incident informally by accepting responsibility amescribed
sanctions. If the student chooses not to returrcoinepleted form
within 48 hours, then resolution of the case beofimal.

b) The Informal Meeting is an opportunity for thespondent to
discuss the allegations of misconduct with the dainpnt,
which may be a Resident Director, or other Ingitptofessional
staff member, or Institute student. During the tnfal Meeting,
the respondent will be invited to discuss and revigformation
contained in the incident report, and will be erreged to ask
guestions concerning all charges against him oy &&mwell as
the available options for resolution within thetlhge’'s student
judicial system.

c) It is possible for allegations of misconductbt® resolved in this
manner, if the student admits responsibility fori@ation, there
is no prior misconduct, and the violation(s) does econtain any
of the conditions that would define it as a seriviogation.

d) If an agreement is reached at the Informal Mhgetit will be
summarized in a written formal agreement containiihg
violation(s) for which the respondent has accepésgonsibility,
and the agreed upon sanctions. This written agneebecomes
part of the student's disciplinary file that is mtained in the
Office of Student Affairs.

2. In cases involving serious violations of tBeident Code of
Conduct, or in the event that there is a record pabr
misconduct, the respondent shall have a hearindetermine
responsibility for the charges and impose the agmmte
sanctions. For potential eviction cases involvingstitute
students, responsibility and sanctions shall beddecby the
Judicial Board only. A serious violation is definasl misconduct
containing one or more of the following conditions:

a) Misconduct that caused physical harm to others
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b) Misconduct that jeopardized the safety and/oil Wweing of
others

c) Misconduct that caused an adverse impact tardhielential or
Institute community

d) Misconduct that caused serious damage to Itestjiroperty or
the property of others

e) Misconduct that violates conditions of probation indicates
repeated violations

f) Misconduct that involves hosting a gathering weh@rohibited
drinking has occurred/common sources

g) Misconduct that is a violation of the Institideug Policy

h) Misconduct that harms others because of theiticogar race,
religion, gender, or sexual orientation.

B. Charges

1.

Any member of the Institute community may fileacges against any
student for misconduct. Charges shall be prepanedriting and
directed to the Director of Student Affairs, wharésponsible for the
administration of the Institute judicial system.yAnharge shall be
submitted no later than twelve (12) months afterdbcurrence of the
alleged incident and the discovery of the identifythe student(s)
involved. Complainants are encouraged to file chsrgs soon as
possible after the alleged incident to ensure w&nand evidence
availability. If a student has withdrawn or withdis after the filing
of such charges, either (1) a "hold" will be plaaad the student's
academic record and the student notified that pliseiry action may
be initiated upon the student's application fodreision, or (2) the
Institute may proceed to resolve the disciplinantyoan.

The Director of Student Affairs may conduct awveistigation to
determine if the charges have merit and/or if tbay be disposed of
administratively by mutual consent of the partiegived on a basis
acceptable to the Director of Student Affairs. Sdédposition shall
be final and there shall be no subsequent procgedifthe charges
cannot be disposed of by mutual consent, a foromitial hearing
shall be scheduled and the Director of Studentiisfiaay later serve
in the role of procedural advisor at the formaligiml hearing. The
respondent may elect to have the case heard bgliciallBoard if a
sanction of suspension or dismissal is a possibilit

Pending Student Disciplinary Charge: A studestigible to register
for or attend classes at the Institute becausenpfpgnding student
disciplinary charge shall be ineligible to register or attend classes
in any other Institute programs including Contirguiaducation for as
long as the charge remains pending.

Members of a recognized student organization beagharged as an
organization and/or individually with violation(sf the Student Code
of Conduct.

Guidelines for Charging Student Organizations:
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a) One or more officers or authorized represerdatiacting in the
scope of their capacities, commit the violation.

b) One or more members commit the violation after action that
constitutes the violation was approved by a vote tioé
organization or was part of a committee assignmanthe
organization.

c) The violation is committed at an activity fundday the
organization.

d) The violation occurs as a result of an evenmnspmed by the
organization

e) One or more members of an organization or iicess permit,
encourage, aid or assist in committing a violation.

f)  Members of an organization fail to report to egiate Institute
authorities knowledge or information about a vimat

C. Formal Hearing Guidelines

1.

The Student Affairs Office shall present all ies to the respondent
in written form and the notice shall include theatieg date, time,
and place. The respondent and complainant (if dest) may request
in writing the names of Judicial Board membersHearing Officer.
A time shall be set for a hearing, not less thann@& more than
fifteen (15) calendar days after the student hasbwtified of the
hearing date by the Student Affairs Office. Thepmwlent may
waive the 3-day notice. Maximum time limits for schling of
hearings may be extended at the discretion of thector of Student
Affairs.

Hearings shall be conducted by the Judicial 8aarcording to the

following guidelines:

a) Hearings normally shall be conducted in privétethe written
request of either the respondent or the complainfsthe is a
student, and subject to the discretion of the JadBoard, or
Director of Student Affairs, specified others maygresent.

b) Admission of any person to the hearing shalabthe discretion
of the Judicial Board, or Director of Student Affai

c) In hearings involving more than one respondéme, Judicial
Board Chairperson, at his or her discretion, maymgethe
hearings concerning each student to be conductedately.

d) When the complainant and/or the respondent taidests, they
have the right to be assisted by an advisor. Thaptminant
and/or the respondent are responsible for pregettieir own
cases. The primary role of an advisor, who is a benof the
Institute faculty or staff, is to offer guidancerespondents (and
complainants if they are students) before, durimgd after a
formal hearing. The advisor does not representsporedent at
any point during the student judicial process. Wieiminal
charges are pending or have the potential to belipgnthe
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respondent may have an attorney present. The ajtonay not
participate in the hearing.

e) The complainant, the respondent and/or the ildoard shall
have the privilege of presenting witnesses, sulijette right of
cross-examination by the Judicial Board.

f) Pertinent records, exhibits, and written statet®emay be
accepted as evidence for consideration at the alisor of the
Judicial Board Chairperson.

g) All procedural questions are subject to thelfuhecision of the
Judicial Board Chairperson.

h) If a student chooses not to attend a hearinghkewill be held
accountable for any decision made by the JudiciearB, if
applicable, who will determine responsibility andssign
sanctions.

i) The Judicial Board shall determine by majoritytes whether the
student has committed the violation with which gtadent is
charged. A tie vote results in a finding of "nospensible" for
the charge(s) in question. The Judicial Board madso a
recommend sanctions according to the proceduresistied in
section C.

There shall be a single verbatim record, such tpe recording, of

all hearings before a Judicial Board. The recoll die the property

of the Institute.

Except in the case of a student charged witlingaito obey the

directions of a Judicial Board, or Institute offiino respondent may

be found to be in violation solely because the esttidailed to appear
before a judicial body. In all cases, the evideircsupport of the
charges shall be presented and considered.

If a respondent is found not responsible forialation and an

Appellate Officer upholds the finding, the studerdy not be charged

again for the same violation arising from the sam@dent unless

there is new evidence.

D. Sanctions

In recommending and determining sanctions, a Jald®oard may consider
the student's present demeanor and past disciplieaord, the nature of the
offense, the severity of any damage, injury, omhagsulting there from, and
other factors. The Institute has special concernirfaidents in which persons
are subject to harassment because of their ratigionre gender, or sexual
orientation. More severe sanctions are appropfeteuch conduct.

The following sanctions may be imposed:

a) Warning - A notice in writing to the student tthihe student is
violating or has violated institutional regulations

b) Disciplinary Probation - A written reprimand feiolation of
specified regulations. Probation is for a desigihateriod of time
and includes the probability of more severe disicgrly sanctions

78



d)

e)

)}

h)

)

K)

if the student is found to be violating any ingidnal
regulations(s) during the probationary period.

Loss of Privileges - Denial of specified prigks for a
designated period of time, including but not lirditeto,
membership in recognized student organizations, asel of
specified Institute facilities.

Banned from Entry - Prohibited presence in djebuildings or
group of buildings on campus (including residenedish for a
definite period of time. Time period must be spiecif
Prohibition Against Personal Contact - Prohibiteontact or
presence near a specific person for a definiteogeadf time.
Time period must be specified.

Fines - Previously established and publishecedimmay be
imposed. Please visit the alcohol and drug finegepan this
website for more information on fines.

Restitution - Compensation for loss, damagenfury. This may
take the form of appropriate service and/or mogetarmaterial
replacement.

Discretionary Sanctions - Reflection papers, idsth Anger
Management, Alcohol/Drug Awareness Classes, serdcéhe
Institute or other related discretionary assignerfsuch
assignments must have the prior approval of theedbir of
Student Affairs).

Residence Hall Eviction - Separation of the shtdfrom the
residence halls for a definite period of time, aftehich the
student is eligible to return. Conditions for reasiion may be
specified. Students who are asked to leave residéads for
disciplinary reasons are not issued a refund ofsimgumoney,
but are eligible for returns on their security dgipo

Residence Hall Expulsion - Permanent separatiothe student
from the residence halls. Students who are askedeawe
residence halls for disciplinary reasons are remdd a refund of
housing money, but are eligible for returns on rthecurity
deposit.

Institute Suspension - Separation of the stuffem the Institute
for a definite period of time, after which the stadlis eligible to
return. Conditions for readmission may be speciffttidents are
banned from campus for the duration of their susioen
Readmission to the Institute requires applicatiod acceptance
through the Office of Academic Affairs.

Institute Dismissal - Permanent separation & #tudent from
the Institute. Student may conduct administrativesitiess on
campus with prior notice. The student is ineligitderegister for
or attend any Institute classes in the BFA, Cedift or
Continuing Education programs for a period of tv&) years
following the date on which the student was permépe
dismissed.
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More than one of the sanctions listed above mayitng@osed for any single
violation.

Other than Institute dismissal, disciplinary samsi shall not be made part of
the student's permanent academic record, butlséatime part of the student's
confidential record. The Director of Student Affaifor good cause, may void
disciplinary records upon written petition of resgents. Factors to include: a.
the present demeanor of the petitioner, b. the wcndubsequent to the
violations, c. nature of the violation and the s@yeof any damage, injury, or
harm resulting from it. Cases involving the impigsitof sanctions other than
residence-hall expulsion, Institute suspension natitute dismissal shall be
expunged from the student's confidential recordeghiyears after final
disposition of the case.

E. Appeals

1. The respondent(s) may appeal a decision reablethe Judicial
Board or complainant(s) to an Appellate Officer hwit two (2)
school days after the written hearing decisiore&dy for distribution.
Such appeals shall be in writing and shall be éedig to the Student
Affairs Office.

2. Except as required to explain the basis of neildemce, an appeal
shall be limited to review of the verbatim recoffdtee initial hearing
and supporting documents for one or more of thievighg purposes:
a) To determine whether the original hearing wasdaated fairly

in light of the charges and evidence presented jraednformity
with prescribed procedures giving the complainingrty a
reasonable opportunity to prepare and present esgdéhat the
said Institute policy was violated, and giving tfespondent a
reasonable opportunity to prepare and to presembattal of
those allegations.

b) To determine whether the decision reached réugrdhe
respondent was based on substantial evidence jsthathether
the facts in the case were sufficient to estattlstt a violation
occurred.

c) To determine whether the sanction(s) imposed aggsopriate
for those cases that resulted in eviction, residemxpulsion,
suspension and/or dismissal. The Appellate Offiskall not
increase the sanction(s) imposed by the Judiciardo

d) To consider new evidence, sufficient to altefeaision, or other
relevant facts not brought out in the original legrbecause the
person appealing did not know such evidence arfdfis at the
time of the original hearing.

F. Interim Restrictions

In certain circumstances, the Student Affairs Dimecor a designee, may
impose interim restrictions, such as Institute sasppn or residence-hall
eviction or relocation prior to the hearing befaejudicial body. Interim
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restrictions are effective immediately without primotice. Interim restrictions
for organizations include, but are not limited toeasing all activities,
meetings, and/or events.

1. Interim restrictions may be imposed only:

a) to ensure the safety and well-being of membérhe Institute
community or preservation of Institute property;

b) to ensure the student's own physical or emoticagety and
well-being; or

c) if the student poses a definite threat of disoup of or
interference with the normal operations of theitats.

2. During the interim restrictions, students shwldenied access to the
residence halls and/or to the campus (includingsels) and/or all
other Institute activities or privileges for whiche student might
otherwise be eligible, as the Student Affairs Dioe®r designee may
determine to be appropriate.

3. A student suspended on an interim basis shajlyes an opportunity
to appear personally before the Director of Studdfdirs as soon as
practicable, but within ten (10) school days frdra effective date of
the interim suspension, to discuss the followingués only: the
reliability of the information concerning the stufs conduct, and,;
whether the conduct and surrounding circumstanassonably
indicate that the continued presence of the stuaentinstitute
premises poses a threat to the safety and welgledimembers of the
Institute community.

G. Rights of All Parties in the Judicial Process
1. Respondent's Rights:Students and organizations who are charged
with alleged violations of any Institute rules hathe right to the
following:

a) Fair notice of charges, including time and plateghe alleged
violation so that he/she understands the chargésy bmade
against him/her.

b) At least three (3) calendar days’ notice betohearing.

c) Knowledge of the name(s) of the person(s) bniggiharges and
the time and place of the hearing.

d) A hearing if the situation is not resolved iniaformal meeting,
which includes an opportunity to respond to charges

e) The opportunity to have the assistance of aisadin preparing
for a hearing and during a hearing as defined mdaot system
policies. Those charged with alleged violations rohgose their
own advisor.

f) Request an appeal of a decision of the JudiBisdrd by an
Appellate Officer.

g) Notice of the results of hearings and appeals.

h) Resolution of charges in accordance with condsgstem
policies.
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i) To be assumed not responsible until complaindrds
demonstrated, through evidence, that the responder# likely
than not violated the rule(s) of conduct.

j) Right to remain silent: A student or studentamization against
whom charges have been made may choose not tdy testi
his/her own defense. This choice shall neither Ipdecthe right
to present and cross-examine witnesses and consither
evidence, nor shall it be regarded as an admissibn
responsibility.

k) The right to an attorney's counsel if criminhboges are pending
or likely.

2. Complainant's Rights: The person reporting a violation of Institute
rules has the right to the following:
a) A hearing if the situation is not resolved iniaformal meeting.
b) At least three (3) calendar days’ notice oftihee and place of a
formal hearing in order to prepare for that hearing
¢) Request an appeal of a decision of a hearing.bod
d) Notice of results of hearings and appeals.

Article V: Discriminatory Harassment Procedures

The Director of Student Affairs will appoint an ewendent investigator to
investigate allegations of student misconduct vy discriminatory
harassment. The independent investigator will glevecommendations to the
Director of Student Affairs regarding whether cocidcharges should be filed.
All information and relevant documentation gatheregl the independent
investigator shall be given to the Director of SttdAffairs and may be used
as evidence in a student conduct case.

Article VI: Interpretation and Revision

1. Any question of interpretation regarding thedent Code of Conduct shall
be referred to the Student Affairs Director or hisher designee for final
determination.

2. The Student Code of Conduct shall be reviewesryethree years. The
review should involve faculty, staff, and studegpresentation.
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NewHampshireINSTITUTEofArt

ESSENTIALS

Administrative Office Locations

1. Academic Affairs French Building
2. Academic Dean French Building
3. Admissions Fuller Hall

4. Advising 153 Concord St.
5. Bursar/Business Office French Building
6. Camera Shop and Art Supply Store Amherst

7. Continuing Education French Building
8. Counseling Services 153 Concord St.
9. Development Office French Building
10. Financial Aid Fuller Hall

11. Human Resources 153 Concord St.
12. Teti Library Fuller Hall

13. President’s Office French Building
14. Registrar Fuller Hall

15. Student Affairs 153 Concord St.

Administration Directory
This list includes full-time staff and faculty. \tisvww.nhia.edu for part-time
faculty.

Staff may be reached by dialing 603-836-2 + extansi

Roger Williams President
Ext. 542; rwilliams@nhia.edu
French Building, first floor

Melissa SullivanExecutive Assistant to the President
Ext. 543; msullivan@nhia.edu
French Building, first floor

ACADEMIC AFFAIRS

Patrick McCayAcademic Dean
Ext. 545; pmccay@nhia.edu
French Building, first floor
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Kathy Traynor Academic Affairs Administrator
Ext. 541; ktraynor@nhia.edu
French Building, first floor

Jim Burke,Chairperson, lllustration
Ext. 584, jimburke@nhia.edu
Lowell Street, Office 204

Suzanne CanalChairperson, Art Education
Ext. 544; scanali@nhia.edu
Lowell Street, Office 104

Peter Clive Chairperson, Painting
Ext. 566; pclive@nhia.edu
Amherst Street, Office 103

Joel Gill,Chairperson, Foundations
Ext. 568; jgill@nhia.edu
Ambherst Street, Office 103

Rane HallChairperson, Liberal Arts
Ext. 567; rhall@nhia.edu
Lowell Street, Office 203

Maureen Mills,Chairperson, Ceramics
Ext. 565; mmills@nhia.edu
Amherst Street, Office 103

Gary SamsorChairperson, Photography
Ext. 562; gsamson@nhia.edu
Fuller Hall, Office 009

Jen GetchellManager for Administration for Chairpersons
Ext. 588; jgetchell@nhia.edu
Lowell Street, Office 103

Foad AfsharArt Education and Liberal Arts Faculty
Ext. 587; fafshar@nhia.edu
Lowell Street, Office 108

Chris Archer Ceramics Studio Manager
Ext. 561; carcher@nhia.edu
Amherst Street, Office 103

Polly Becker Jllustration Faculty
Ext. 579; pollybecker@nhia.edu
Lowell Street, Office 204

Beverly ConwayPhotography Faculty
Ext. 535; bconway@nhia.edu
Fuller Hall, Office 206

Martin Fox,Art History Faculty
Ext. 572; mfox@nhia.edu
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Lowell Street, Office 203

Marcus GreeneRainting Faculty
Ext. 563; mgreene@nhia.edu
Ambherst Street, Office 103

Marjorie Koch,Foundations Faculty and Advisor
mkoch@nhia.edu
153 Concord Street

Sebastian Lockwood,iberal Arts Faculty
Ext. 585; slockwood@nhia.edu
Lowell Street, Office 208

Andy LucasGallery Director and Photography Faculty
Ext. 573; alucas@nhia.edu
Ambherst Street, Gallery

M. Katherine McCarteirector of the Teti Library
Ext. 530; mmccarter@nhia.edu
Fuller Hall, Library

Glen SchefferPhotography Studio Manager
Ext. 560; gscheffer@nhia.edu
Fuller Hall, Office 206

David Wells,Painting Faculty and Advisor
Ext. 516; dwells@nhia.edu
153 Concord Street

Alison Williams, Liberal Arts and Painting Faculty
awilliams@nhia.edu

Gail Sora Registrar
Ext. 511; gsora@nhia.edu
Fuller Hall, Office 105

Jane LeBlancAssistant to the Registrar
Ext. 514; jleblanc@nhia.edu
Fuller Hall, Office 105

ENROLLMENT & STUDENT AFFAIRS

Liam Sullivan,Director of Enrollment and Student Affairs
Ext. 575; Isullivan@nhia.edu

Fuller Hall, Office 103

Amanda AbbottAssistant Director of Enrollment
Ext. 576; aabbott@nhia.edu
Fuller Hall, Office 106

Jacqueline Caso\dmissions Officer
(904) 451-5070; jacquelinecason@nhia.edu
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Cami CzoharaDirector of Financial Aid
Ext. 577; cczohara@nhia.edu
Fuller Hall, Office 104

Joan Hannarkinancial Aid Assistant
Ext. 578; jhannan@nhia.edu
Fuller Hall, Office 104

Sarah PrindivilleFinancial Aid Assistant
Ext. 578; sprindiville@nhia.edu
Fuller Hall, Office 104

Jennifer ChagnorAdmissions Administrator
Ext. 589; jchagnon@nhia.edu
Fuller Hall, Office 106

Heather Hilton Admissions Officer
Ext. 528; hhilton@nhia.edu
Fuller Hall, Office 106

Cindy Rizza Admissions Officer
Ext. 526; crizza@nhia.edu
Fuller Hall, Office 106

Nina Earley Admissions Officer
Ext. 583; nearley@nhia.edu
Fuller Hall, Office 106

Michael WynneDirector of Student Affairs
Ext. 527; michaelwynne@nhia.edu
153 Concord Street, Office 101

Tanya PopoloskiCounselor
Ext. 529; tpopoloski@nhia.edu
153 Concord Street, Office 204

Shane HartManaging Dirctor of Residential Life & Student Dimment
Ext. 574; shanehart@nhia.edu
153 Concord St., Office 101

Elizabethe PlantdrResident DirectofY MCA/Institute Hall
elizabethplante@nhia.edu
153 Concord St., Office 101

Jessica RolfeRkResident Director/The Plaza
jrolfe@nhia.edu
153 Concord St., Office 101

Whitney Williams,Resident Director/The Hampshire
wwilliams@nhia.edu
153 Concord St., Office 101



CONTINUING EDUCATION
Karen FrancisDirector, Continuing Education
Ext. 564; kfrancis@nhia.edu
French Building, lower level

Diane VesciContinuing Education Coordinator
Ext. 515; dvesci@nhia.edu
French Building, lower level

Phoebe Ann Neiswentdnterior Design Coordinator
Ext. 569; pneiswenter@nhia.edu
French Building, lower level

DEVELOPMENT & PUBLIC RELATIONS
Katie BergerPublic Relations Manager
Ext. 592; kberger@nhia.edu

French Building, second floor

Julia LaFleurDevelopment Assistant
Ext. 546; jlafleur@nhia.edu
French Building, first floor

Bob Masterton, Development Support
Ext. 547; rmasterton@nhia.edu
French Building, second floor

FACILITIES & SECURITY

Jon Woodcocki-acilities Manager
Ext. 521; jwoodcock@nhia.edu
153 Concord Street, Office 002

Phil CussonFacilities and Maintenance Technician
Raymond Rousseakacilities and Maintenance Technician
Abdull Salam-WasjlFacilities and Maintenance Technician
Jorge Vargadracilities and Maintenance Technician
David LaForceFacilities and Maintenance Technician
Amy BettencourtSecurity Guard

Dick McAlpine, Security Guard

John RanfosSecurity Guard

Chris StarksSecurity Guard

Brandon VesciSecurity Guard

SECURITY: §03) 724-8396 (603) 724-9834

FINANCE & ADMINISTRATION

Jim ChattertonYice President of Finance and Administration
Ext. 512; jchatterton@nhia.edu

French Building, second floor

Catherine Consentin®ursar
Ext. 523; cconsentino@nhia.edu
French Building, first floor
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Michelle GagnonPayroll & Benefits Specialist
Ext. 509; mgagnon@nhia.edu
153 Concord Street, Office 203

Mary Anne LaBrie Controller
Ext. 520; mlabrie@nhia.edu
French Building, first floor

Diane LamyBusiness Services Manager
Ext. 524; dlamy@nhia.edu
French Building, first floor

Drew Royer Manager of Information Technology
Ext. 555; droyer@nhia.edu
Fuller Hall, Office 201

Erwan De BeckerdT Specialist
Ext. 557; edebeckers@nhia.edu
Fuller Hall, Office 201

Bill Scimone,Human Resources Director
Ext. 540; bscimone@nhia.edu
153 Concord Street, Office 202

TETI LIBRARY

Monica K. McCarterDirector of the Library
Ext. 530; mmccarter@nhia.edu

Fuller Hall, Office 102

Sarah BallardCirculation Manager
Ext. 532; sballard@nhia.edu
Fuller Hall, Office 102

Elise Daniel Assistant Librarian / Technical Services

Ext. 533; edaniel@nhia.edu
Fuller Hall, Office 102

Elizabeth Holmesweekend Reference Librarian
Ext. 532
Fuller Hall, Office 102

Martha Sawyer, Reference Assistant
Ext. 532; msawyer@nhia.edu
Fuller Hall, Office 10

Anastasia WeigleAssistant Librarian / Reference
Ext. 534; aweigle@nhia.edu
Fuller Hall, Office 102
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September

Friday, September 30
Monday, September 6
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2010-2011 Institute Calendar
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Studio Serfibegting, 9 am

Public Lay Auditorium
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$ 13

*oobemo
% 143 # "
% 1 2 "

1g"

91



January
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Monday, January 17 Civil Rightay — Institute closed, including
labs & studios
Tuesday, January 18 Add/drop period ends
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* Dates subject to change. Please visit www.nh@for confirmation and updates.
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